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Policies 500 Students

Policy 501
Objectives for Equal Educational Opportunities for Students
The students and their educational development is the central concern of the Board.

The District does not discriminate on the basis of sex, race, color, national origin,
marital status, or disability in admission or access to its programs and activities.

The Board will provide adequate facilities, staff members, and instructional materials
within the financial capabilities of the District.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006



502 Student Admissions
Policy 502.01
Resident Students

Education in the Elkhorn Public Schools shall be free to each student residing within the
boundaries of the district, and who has intention of remaining there with a natural
parent, legal guardian or other person having charge or control of such student. The
burden of proof as to legal residence shall rest with the person claiming legal residence
in the district.

A resident student not living with a natural parent or legal guardian will o nly be
admitted if:

1. The student has an official written emancipation order from the court
system, or 5
2. Written notification is provided by the studentOs natural parent or legal

guardian stating who will be the responsible adult for the student. The
responsible adult must be a resident of the district, at least 21 years of age,
and also provide written notification of responsibility of the student to the
district.

Students whose residency in the district ceases during a school yeamay continue
attending school in the district for the remainder of the school year with the written
permission of the superintendent. Students who have attended the eleventh grade in
the district, enrolled in the twelfth grade at the High School and whose parents or legal
guardian move out of the district may be admitted to attend the High School if the
student resides in the District and if written notification is provided as or described in
(2) above.

Legal Reference: 79-215

Approved: September 12, 196
Revised: April 10, 2006



Policy 502.02
Nonresident and Homeless Students

Students whose parents are divorced may attend school in a district in which either
natural parent resides. Other non-domiciliary students may attend the district o nly if
admitted through the enrollment option program (Policy 502.03) or the temporary non
resident student tuition procedure (Policy 502.04).

The district may allow students who cease to be domiciliary students during the school
year to continue attendin g the district for the remainder of the semester without
payment of tuition.

The district will, insofar as required by law, provide tuition -free education for homeless
children and youth in the district. A homeless individual is one who (1) lacks a fixed,
regular and adequate residence and (2) has a primary nighttime residence in a
supervised, public or privately operated shelter for temporary accommodations

(including welfare hotels, congregate shelters and transitional housing for mentally ill),

an institution providing temporary residence for individuals intended to be
institutionalized, or a public or private place not designated for or ordinarily used as a
regular sleeping accommodation for human beings. The DistrictOs designated Homeless
Coordinator is the Superintendent. Any dispute regarding the enrollment or placement
of a homeless student shall be subject to the dispute resolution process in NDE Rule 19.

Leg. Ref.: McKinney-Venuto Homeless Assistance Act, 42 USC 11431, et.seq.
Leg. Ref.: 79- 215, 79445

NDE: Rule 19

Approved September 12, 1996

Revised: April 10, 2006

Revised: September 10, 2007



Policy 502.03
Enroliment Option Program

The Board, in compliance with Nebraska Statutes to provide students the option of
attendin g schools of their choice, establishes an Enrollment Option Program. The
program, to be administered under the superintendentOs direction, will fulfill and
comply with all applicable legislation and shall meet the standards established by the
Nebraska Department of Education.

The Board shall adopt by resolution the standards for acceptance or rejection of
students to attend the district pursuant to this Enrollment Option Policy and regulations
annually. The Board shall act to accept or reject each Enrolinent Option Application
received in accordance with State statutes and rules.

Legal Reference: Neb. Rev. Stat. 7232 to 79-246

Adopted: October 12, 1992
Revised: November 15, 1993
Revised: September 12, 1996
Revised: April 10, 2006
Revised: March 8, 2010



Administrative Rules
and Procedures to
Implement Policy 502.03

Enrollment Option Program Timeline

September 1 Begin accepting applications

On or before March 1 Board adopts capacity standards for the accepance or

rejection of applicants

March 15 Application period ends.

Prior to April 1 Board acts to accept or reject each application

Prior to April 1 Elkhorn Public Schools notifies resident districts of names of
applicants

Prior to April 1 Elkhorn Public Schools notifies by certified mail the non-
resident applicant, resident school district, and the State
Department of Education of approval or denial of application
to attend Elkhorn Public Schools

First School Day Approved option students attend Elkhorn Public Schools.

Adopted: October 12, 1992

Revised: November 15, 1993

Revised: December 11, 1995

Revised: September 12, 1996

Revised:
Revised:

April 10, 2006
March 8. 2010



Administrative Rules
and Procedures to
Implement Policy 502.03

Enrollment Option Program

COMPLIANCE

The Enrollment Option Program shall be operated according to the State statutes and
rules for the Option Enrollment Program.

TERMS DEFINED

As defined in the statute, Oan optim school district shall mean a public school district
that a student chooses to attend other than his or her resident school district. An option
student shall mean a student that has chosen to attend an option school district. Option
enrollment applies t o students who request movement into the district from outside the
Douglas/Sarpy Learning Community, or to students requesting movement to a district
outside the Learning Community. A resident district shall mean the public school
district in which a stud ent resides or the school district in which the student is admitted
as a resident of the school district pursuant to State statute.

CAPACITY

The Board of Education will determine and set, on or before March 1, the maximum
number of open and option enrollment capacity for the district. The criteria to
determine OcapacityO of a building, class, program or grade level may include available
personnel; grade level enroliment projections; housing construction projections;
educational program capacity; instru ctional methods; physical space, equipment and
materials available; existing contractual arrangements; and the districtOs stated
instruction and curriculum goals. The Board of Education may by resolution declare a
program, a class, or a school unavailableto option students due to lack of capacity. The
district shall not be required to hire additional staff in order to accommodate Option
Enrollment students. The determination and declaration made for any school year shall
continue for the next and subsequent school years unless otherwise determined and/or
declared.

STANDARDS FOR APPLICATION

The Enrollment Option Program in the Elkhorn Public Schools will be available to
students regardless of race, ethnicity, sex, marital status, or age, except for thge
restrictions regarding age prescribed in statute. Enrollment option in the Elkhorn
Public Schools is not available to students who reside in districts within the
Douglas/Sarpy County Learning Community, or who reside in districts within the
learning community, or students who contract with, or have contracted the last two



Regulations and Procedures- Policy 502.03 - Continued

years with, Elkhorn Public Schools in such studentOs grade level. Enroliment option
shall be available only once to each stalent prior to graduation unless the student
relocates in a different resident school district.

For a student to attend Elkhorn Public Schools as an option enroliment student, the
studentOs parent or legal guardian must submit an application to the Elkhomn Public
Schools Board of Education between September 1 and March 15 for enroliment during
the following and subsequent school years (the Oapplication periodO). In the event a
student relocates from the Elkhorn Public Schools to a school district outside the
learning community and wishes to attend the Elkhorn Public Schools as an option
student, the application period is within thirty (30) days after the relocation.

Standards shall not include previous academic achievement, athletic, or other
extracurricu lar ability, handicapping conditions, proficiency in the English language, or
previous disciplinary proceedings except as provided in Ne. Rev. Stat 79266.01. The
Elkhorn Public Schools may refuse to accept the application of a student who is, at the
time of application, suspended or expelled from the studentOs resident school district.
The application may be resubmitted at such time as the student is reinstated in the
educational program of the resident district.

APPLICATION

For a student to attend an option school district, the student, parent or legal guardian
shall submit an application to the option school district between September 1 and March
15 for enrollment during the following and subsequent years. The filing deadline of
March 15 will not be waived for students applying to opt into the district. After March

15, applications for opting out of the district must be accompanied by a written release
(deadline waiver) from the resident district. In the event the Elkhorn Public Schools
merges with another school district and a student wishes to attend Elkhorn Public
Schools as a an option student, the application period is within thirty (30) days after the
effective date of the merger.

Application forms shall be those prescribed by the Nebraska Degyartment of Education.
These may be obtained from the Department of Education or from the SuperintendentOs
Office, 20650 Glenn Street, Elkhorn, NE 68022, (402) 289 -2579. A parent or guardian
may provide information on the application regarding the applic antOs potential
qualification for free or reduced -price lunches. Any such information provided shall be
subject to verification and shall be used only for the purposes of open/option enroliment
selection priority as a student who contributes to the socioeconomic diversity of
enrollment. A parent or guardian is not required to provide such information.
Determinations about an applicantOs qualification for free or reducedprice lunches for
purposes of open/option enroliment selection priority as a student who contributes to
the socioeconomic diversity of enroliment shall be based on the application. If no such
information is provided, the student shall be presumed not to qualify for free or
reduced-price lunches for the purposes of open enrollment



Regulations and Procedures- Policy 502.03 - Continued

selection priority as a student who contributes to the socioeconomic diversity of
enrollment.

Application forms must be completed in total. A particular school may be requested,
but the school assignmentand/or class schedule of the option student shall be
determined by the Elkhorn Public Schools.

Applications will be accepted for the immediate following year only. The Elkhorn Public
Schools Board of Education shall act to accept or reject each applicaon.

By April 1, the Elkhorn Public Schools will notify by certified mail the non -resident
applicant, resident school district, and the State Department of Education of approval or
denial of application to attend Elkhorn Public Schools.

PUBLICITY

The Elkhorn Public Schools shall make information about the school district and its
schools, programs, policies and procedures available to all interested peoplewho may
obtain such information by contacting the Elkhorn Public School District Office, 20650
Glenn Street, Elkhorn, NE 68022, and (402) 289 -2579.

PRIORITY FOR ENROLLMENT

The selection priority for option enroliment shall be based on grade level capacity
determinations and according to the following selection priorities. Priority shall be
accordedin the following order: (1) first, to those applications required to be given
priority by law (i.e. open enrollment applications), selection shall be on a random basis;
(2) second, to students who reside outside the Douglas/Sarpy County Learning
Community and who contribute to the socioeconomic diversity of the enrollment of the
district or requested building, selection shall be on a random basis; and (3) third, to
students who reside outside the Douglas/Sarpy County Learning Community do not
contribute to the socioeconomic diversity of the enrollment of the district or requested
building, selection shall be on a random basis. The Superintendent determines the
process for random basis selection.

REASONS FOR REJECTION OF APPLICATION

1. Capacity: An opion enroliment application shall be rejected in the event the
capacity of a program, class, grade level, school building or the availability of
appropriate special education programs operated by the Elkhorn Public Schools
would be exceeded by acceptancefahe application, and an option enrollment
application shall be rejected in the event the application is for enrollment in a
program, class, grade level, or school building which has been declared
unavailable to option students due to lack of capacity.



Regulations and Procedures- Policy 502.03 b Continued

2. Timeliness: An option enroliment application shall be rejected in the event the
application is not filed on a timely basis and the filing deadline has not been
waived.

3. Previous Option Enrollment: An option enroliment application shall be rejected
in the event the student has previously filed an option enrollment application for
enrollment in any school district and has had such application accepted, unless a
statutory exception to the Oore-timeO rule is applicable to the studentOs
circumstances.

4. Other Reasons: An option enrollment application may be rejected in the event
the Superintendent or the School Board determines: The application is not
submitted on a form prescribed by the State Department of Education, is not
completely and accurately filled in, is not received within the time required by
law, or any additional information requested to be supplied is not supplied to the
District within the time lines indicated; or in the e vent acceptance of the
application is not required and/or is prohibited by law. Matters which are legally
prohibited from being considered as standards for acceptance or rejection of
applications (including Oprevious academic achievement, athletic or
extracurricular ability, disabilities, proficiency in English language, or previous
disciplinary proceedingsO and further including, without limitation, race,
ethnicity, sex, or marital status) shall not be considered as a reason for
acceptance or rejection.

NOTIFICATION OF ACCEPTANCE OR REJECTION

In the case of an application to option enroll into the Elkhorn Public Schools, the
Superintendent shall notify, in writing, the parent or legal guardian of the student, the
resident school district, and the State Department of Education whether the application
is accepted or rejected on or before April 1 or, in the case of an application submitted
after March 15, within sixty (60) days after submission.

If an option enrollment application or a request for release is rejected by the Elkhorn
Public School District, the Superintendent shall provide written notification to the
parent or guardian stating the reasons for the rejection and the process for appealing
such rejection to the State Board of Education within thi rty (30) days after the date the
notification was sent. Such notification shall be sent by certified mail.

REQUEST FOR RELEASE

A request for release of a resident student of the Elkhorn Public School District who
submits an enrollment option applicatio n after March 15 or any other statutory deadline
will be granted unless the release shall not be granted if the administration is
considering or has recommended expulsion of the student at the time the application is
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filed, and the administration determines it is appropriate to complete the expulsion
process.

DUTIES TO STUDENTS

Option students, once accepted, shall be treated as resident students by the Elkhorn
Public Schools in all matters excepttransportation. Accepted option students shall be
required to provide such enroliment information and documentation as is required for
enrollment of other students (e.g. certified birth certificate and evidence of physical
examination, visual evaluation and immunization), shall be required to be enrolled on a
full -time basis, and shall be required to adhere to student conduct rules. The building
assignment for an option student, as well as classroom and grade level assignments,
shall be determined by the administration.

TRANSPORTATION

According to statute, the parents or legal guardians of the option student participating
in the Enrollment Option Program shall be responsible for required transportation
except as noted below.

For parents of students with disabilities who option enroll in another district, and when
this studentOs current Individualized Educational Plan requires the Elkhorn Public
Schools to make available transportation services, the Elkhorn Public Schools will
reimburse the parents or legal guardians at the state approved rate.

Parents or legal guardians of option students who qualify for free lunches may apply to
the Elkhorn Public Schools for the mileage reimbursement prescribed in

Neb. Rev. Stat.79-241. The Elkhorn Public Schools will provide these parents
information and forms for this purpose.

STUDENTS WITH DISABILITIES

Enrollment option applications submitted by parents or legal guardians of students with
disabilities will not be considered for approval until the availability of an appropriate
special education program within the Elkhorn Public Schools can be documented. If the
appropriateness of the program is in question, the student will remain enrolled in the
program of the resident district until a final determination is ma de. A student with
disabilities that is receiving services from the Elkhorn Public Schools pursuant to a
contract due to the lack of an appropriate program in his or her resident school district
shall not be eligible to participate in the Elkhorn Public S chools Enroliment Option
Program.
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The initial application shall constitute consent for the resident school district to release
student records information regarding special education services to the option school
district. Within fifteen (15) calendar days of the receipt of request

for records the Elkhorn Public Schools will provide the option school district the
appropriate records.

LENGTH OF ATTENDANCE AT AN OPTION SCHOOL DISTRICT

If accepted, the student shall attend the Elkhorn Public Schools until graduation unless
the student relocates in a different resident school district, transfers to a private or
parochial school, or chooses to return to the resident school district.

In each case of cacellation of option enrollment, the studentOs parents shall provide
written notification to the school board of the option school district, the resident school
district and the Department of Education on forms prescribed and furnished by the
Nebraska Depatment of Education in advance. The application and cancellation forms
shall be prescribed and furnished by the State Department of Education. An option
student who subsequently chooses to attend a private or parochial school shall be
automatically accepted to return to either the resident school district or option school
district upon the completion of the grade levels offered at the private or parochial
school. If such student chooses to return to the option school district, the student's
parent or legal guardian shall submit another application to the school board of the
option school district, which shall be automatically accepted, and the prescribed
deadlines prescribed in this section shall be waived.

SIBLINGS OF OPTION STUDENTS

The sibling of any option student accepted in the Elkhorn Public Schools must option
into the Elkhorn Public Schools based on their own status and subject to approved
building capacity limitations and selection priorities. There is no automatic option for
siblings of optio n students.

AUTOMATIC OPTIONS

State law requires the automatic option of students who move out of the Elkhorn Public
Schools to another Nebraska district outside the Douglas/Sarpy County Learning
Community and who want to continue attending in the Elkhor n Public Schools. This
provision applies only to students who have attended the Elkhorn Public Schools for a
minimum of two years. Also, students who are residents of another Nebraska district
who are option students in the Elkhorn Public Schools and who move to another
Nebraska district and want to continue attending the Elkhorn Public Schools are
automatically accepted. The deadlines in both of the automatic option situations are
waived.



Regulations and Procedures- Policy 502.03 - Continued
CREDITS AND GRADUATION

Elkhorn Public Schools will accept credits toward graduation that were awarded by
another accredited school district. The district will award a diploma to an option
student if the student meets district graduation requirements.

APPEAL PROCEDURE

The parent or legal guardian may appeal a rejection,by certified mail , to the State Board
of Education within thirty days of the date the notification of the rejection was sent.

Legal Reference: Neb.Rev. Stat. 79-232 to 79-246

Adopted: October 12, 1992 Revised: November 15, 1993
Revised: December 11, 1995 Revised: September 12, 1996
Revised: April 10, 2006 Revised: March 8, 2010



Policy 502.04
Temporary Non-Resident Students

Students whose parent or legal guardian (proof of guardianship must be provided) does
not reside within the boundaries of the District, but are in the process of moving into the
District, may be accepted as temporary nonresident students based on the following
criteria:

1. Non-residency of parent/legal guardian must be of a temporary nature.

2. Prior to enroliment, parent/legal guardian must write a letter to the
superintendent requesting admission, specifying name and grade of
children, and providing proof that they are in the process of establishing
residence in the district. (Copy of a fully executed building contract or
home purchase agreement or written lease is required.)

3. Residence of parents or legal guardians must be completed within one
school semeste or 90 school days from the time of enrollment.

Parents or legal guardians of nonresident students must pay non-resident tuition for
each student for the number of days from the date of enrollment until residency in the
District is established. The tuition will be set by the Board based on the actual
elementary or secondary budget of the District for that semester, divided by the number
of proposed school days in the semester. Tuition for the first thirty school days must be
paid at the time of enrollm ent or prior to the student attending classes. If residency has
not been established then tuition would be required for the next 30 school days and so
on for the first semester.

A total refund of tuition payments will be made to the parents or legal guar dians when
residency has been established in the District within the 90 school day limit.

Approved: September 14, 1992

Revised: September 12, 1996
Revised: April 10, 2006

Tuition (30 days)

High School $1060.20
Middle School $1031.70
Elementary $1005.60



Policy 502.05
Admission and Grade Placement

All children who are residents of the District and are of legal school age shall be eligible
for admission. The District reserves the right to determine the grade level and/or
courses for each student that best fulfill the needs of the student and the academic
requirements of the District.

The admission of students shall be strictly in accordance with the provisions of the state
law and the rules set forth hereinafter.

Legal Ref.: RRS 79443, 79-444, 79-445
Approved: September 14, 1992
Revised: March 14, 1994

Revised: September 12, 1996

Revised: April 10, 2006



Administrative Rules
and Procedures to
Implement Policy 502.05

Students will be placed by the principal, in consultation with staff members, the school counselor, the
school psychologist, and parents or guardians, at the grade level and course of study to which the student
is best suited academically, socially and emotionally.

Admission requirements:

1. Age Reguirements

Minimum Age - A child shall be eligible for admission into kindergarten at the beginning of the
school year if the child is five years of age or will be five years of age on or before October 15 of
the current school year.

The District may admit a child who will reach the age of five between October 15 and February 1
of the current school year under the Early Entrance Administrative Procedures (below).

Graduates- A student who has received a high school diploma or receive a general equivalency
diploma shall not be eligible for admission or continued enroliment.

Age 21- A student shall not be admitted or continued in enrollment after the end of the school
year in which the student reaches the age of 21. The school yedor this purpose ends at the last
day of instruction for graduating seniors.

2. Birth Certificate [All Grades] The parent or legal guardian of any child in preschool to grade 12
shall furnish a certified copy of the student's birth certificate issued by the state in which the child
was born, prior to admission of a child for the first time. Other reliable proof of the admission of a
child's identity and age, accompanied by an affidavit explaining the inability to produce a copy of
the birth certifica te, may be used in lieu of a birth certificate. An affidavit is defined as a notarized
statement by an individual who can verify the reason a copy of the birth certificate cannot be
produced. The proof of identity and age must be given to the school within thirty days of
enrollment. If this requirement is not met, the matter shall be referred to the local law
enforcement agency for investigation.

Leg. Ref. 79214, 43-2007

3. Proof of Residence (See Policies 5111, 5112, 5113, 5114 and 5118)diAddes]

4. Immunization Record Evidence of protection against measles, mumps, rubella, poliomyelitis,
diphtheria, pertussis, tetanus, hepatitis B, chicken pox, and other diseases as required by
applicable law will be required before admission will be allowed. Requirements for immunization
may be waived by 1) a written statement by parents or legal guardian for "sincerely held religious
beliefs", or 2) a statement signed by a licensed physician stating that immunizations are underway
or that the immuniza tions would be injurious to the health of the student or any member of the
student's household.

Leg. Ref. 79214, 79217-223

5. Physical Examination by a licensed physician, physician's assistant or nurse practitioner in
previous six months [Required for all kindergartners and seventh graders; also mandatory for
students in all grades who enroll from out of the state.] The physical examination requirement
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and Procedure to
Implement Policy 502.05

may be waived if the parent or guardian objects in writing and the objection is on file at the school
prior to enrollment.

Visual Examination by a physician, a physician assistant, an advanced practice registered nurse, or
an optometrist in previous six months. [Required for al | kindergarteners and seventh graders; also
mandatory for students in all grades who enroll from out of state.] The visual examination
requirement may be waived if the parent objects in writing and the objection is on file at the school
prior to enrollmen t. The school shall make available contact information regarding free or
reduced-cost visual evaluations for low-income families that qualify. (Leg. Ref. 79-214, 79220)

For Foster Children or Wards of the State or Court, court documents and pertinent school records
must be provided prior to admission.

. The attached Application for Student Admission form shall be used to track the compliance with
the above requirements for enroliment in the Elkhorn Public Schools, under Rule 19 (Persons in
legal or actual charge or control of a child).

Non Accredited or Home School Entrants - New students entering the District from non -
accredited schools or home schools, or who have not attended accredited schools in the past
semester, will be placed in grades and classes on the following basis:

Elementary (Grades t5) - The appropriate level of placement for elementary students may be
determined by, but not limited to, consideration of the following information:

Chronological age.

Previous public or private accredited school performance.

Diagnostic test date.

Standardized achievement test data. -

Other data that would allow for a demonstration of the studentOs current level of performance.

Secondary (Grades 612) - The appropriate level of placement for secondary students may be
determined by, but not limited to, consideration of the following information:

Chronological age.

Previous public or private accredited school performance.

Diagnostic test data.

Standardized achievement test date.

Criterion referenced test data.

Final examination test data.

Other data that would allow for a demonstration of the studentOs current level of performance.

Graduation Credits - A student who enrolls in the District after attending a non -accredited or
home school will be granted credits in core subject matter (English, mathematics, science,
social science, and physical education) to the extent that the student can show evidence of
mastery of the subject matter. Elective credit will not be granted. Mastery may be determined
by the following assessment methods:

Completion of chapter tests and/or final exams.
Appropriate criterion referenced examination performance.
Diagnostic test data.
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A plan leading to graduation will be developed that is approved by the building principal and the
Superintendent. The student must be enrolled in and complete at least two semesters at Elkhorn
High School and all requirements of the graduation plan to r eceive an Elkhorn High School
diploma.

Pass/fail grades will be assigned to those courses in which students are granted credit when they
begin attending Elkhorn High School.

10. Early Entrance Administration Procedures

Kindergarten - To be eligible for enrollment in kindergarten, a child must have reached his or her
fifth birthday on or before October 15 of the current year.

Any child who reaches the age of five after October 15, and before February 1 of the current
school year, may be admitted tokindergarten provided that child's parent or legal guardian
requests admission under one of the following:

1. The parent/guardian provides a written statement that the child attended kindergarten
in another school district in the current school year or that the family anticipates a
relocation to another school district where kindergarten admission will be allowed within
the current school year.

2. The child demonstrates that he or she is capable of carrying out the work of the
kindergarten curriculum t hrough appropriate assessment procedures and entrance
guidelines established by the superintendent.

Nebraska Statute 79214, provides for districts to admit children as early entry kindergartners
through confirmation by documentation of previous attendanc e in another school district
kindergarten program, anticipated attendance through relocation to another school district where
kindergarten admission will be allowed within the current school year, or a locally designed testing
program. Students admitted for early kindergarten entrance should demonstrate advanced levels
of comprehension, have an extensive speaking vocabulary and advanced listening/memory skills
or numerical ability. Students should also demonstrate a social competence commensurate with
the expectations of the kindergarten curriculum

The evaluation for early entrance to kindergarten will consist of a thorough assessment of the
child's developmental levels to include cognitive, social, emotional, physical and perceptual-motor
areas. Wheneve possible, social, emotional, and perceptual-motor development shall be assessed
by the use of formal instruments in addition to the examiner's professional judgment.

Requirements -- District/Parent/Guardian Responsibility

1. Itis the responsibility of the District to formulate and make known the policy and implementing
procedures to the community within the options permitted by law.

2. Initiate, Authorize Screening and Evaluation --1t is the responsibility of the parent/guardian to
initiate with the superintendent/designee a request to have his/her child evaluated for early
entrance to kindergarten under these procedures and provide all of the necessary support
materials to the evaluators.
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Administrative Procedures

--Children must be five years of age prior to February 1 of the early entrance year for
admittance into the Elkhorn Public School kindergarten program. No exceptions will be
made to the February 1 date.

--Parents must apply for early entrance prior to August 15 of the early entrance school year.

--Upon application, a screening conference will be conducted with the parent(s), building
principal, and kindergarten teacher to review the request for early entrance and discuss
the District kindergarten curriculum and early entrance procedures. It is the
responsibility of school personnel to explain the nature and objectives of the assessments
to the parents/guardians. Parents must furnish the child's birth certificate at the time of
the conference and will be requested to complete child screening information.

--After the screening conference, the principal will indicate the outcome of the conference to the
superintendent or designee. If a decision to individually evaluate the child is recommended by the
building staff, the superintendent/designee will determine the evaluation schedule.

--After receiving parental/guardian written permission, the intellectual/ achievement
evaluation will be conducted by an Elkhorn Public Schools' psychologist and other
evaluators to insure consistency. The evaluation must be completed within a 90 day
period prior to the beginning of the school year.

- The application fee for early entrance evaluation will be $100.00 to be borne by the parent
or guardian and be received with the parent/guardian written permission for the
individualized evaluation.

Evaluation of Early Entrance Applicants

The evaluation shall draw upon information from a variety of sources, including aptitude and
achievement tests, parent input, teacher recommendations, physical condition, social and
cultural background, and adaptive behavior; and insure that information obtained from all of
these sources is documented and carefully considered in the eligibility decision.

The evaluation shall include the administration of the Wechsler Preschool and Primary Scale of
Intelligence -Revised (WPPSIR) individual intelligence test and/or other selected assessment
instruments. The child's full scale percentile score must be at the 96th percentile (1Q=126) on
the WPPSI-R to qualify for early entrance. In addition to general cognitive development, the
evaluator must consider the overall profile of development with special attention to variability
or scatter which might indicate potential diff iculties in school learning. Substantial differences
in WPPSI-R verbal/visual -perceptual aptitudes and statistical interpretations of test score
stability (standard error of measurement) will be considered in calculating the full scale
intellectual score.

--The child shall demonstrate a social competence and emotional maturity that can be
documented as part of the evaluation. These factors may be demonstrated through
participation in a successful group experience of at least one year, parent report usinga
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developmental checklist and evaluator(s) observation. When practical, documentation of
the child interacting with peers, particularly in play groups, should be a factor in the
assessmat. Social competence and emotional maturity may be documented through an
interview/report of a preschool/day -care provider, parent report and/or observation.

--The child's overall development should be comparable with cognitive development and
consistent with characteristics believed to predict successful school placement. The
developmental inventory (checklist) is not designed to fully assess school readiness but
should serve to provide documentation of the child's general development in key areas.

--After the evaluation school personnel shall participate in a conference with the child's
parents/guardians to discuss the evaluation methods and results. During the conference
a decision will be made to accept or decline the early entrance application bagd upon the
professional judgment of the evaluations. The conference should not be viewed as a
"pass" nor "fail" experience. Care will be taken to respond to parental concerns and the
unique developmental patterns in young children.

--A child may be recommended for early entrance if the assessment results indicate superior
development evidenced by the child's ability to read, demonstrate an extensive

vocabulary and/or number sense, physical skills, social competence, emotional maturity
and adaptive behavwor.

--After the placement decision, an evaluation report documenting eligibility shall be written
by the school psychologist, reporting the child's strengths, weaknesses and potential
educational needs in the areas of cognitive, social, emotional, physi@l and perceptual

motor development. A copy of the report will be sent to the parents/guardians, school
principal, and to the superintendent.

--There is no provision in this policy and administrative procedures for a reevaluation,
retest or appeal of the decision of the evaluators.

11. Placement

New students entering the District from schools recognized and accredited by a state department
of education will be placed in the grade level and/or courses indicated on the basis of their prior

performance, grade placement, recommendations, and credits earned in their former school
district.

The grade point average will not consider pass/fail credits. A minimum of four semesters of

attendance at Elkhorn High School will be required for a student to be considered for academic
honors.

12. Enrollment of Expelled Students

It shall be the policy of the district to not enroll any student who has been expelled from any
public school in any school district in any state, or from a private, denominational, or paro chial
school in any state until the Board of Education, by a majority vote, votes to approve the
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Enrollment of such student. Nothing in this policy shall require the Board to take such a v ote on
any application for enrollment by any such student.

Nothing in this policy, however, shall be construed to prohibit the Board from receiving the
student conditioned upon the student being required to attend the District's alternative school,
classor educational program pursuant to Section 79-266 until the terms of the expulsion are
completed. No student who may have been expelled from a private, denominational, or parochial
school, or from a school in another state, shall be prohibited from enroll ing in the district if such
student resides in this district or has been received under an option enrollment to this district,
once the time limits placed on the expulsion has run, pursuant to the Student Discipline Act, or
for any expulsion for an offense for which expulsion is not authorized for a public school student
under the Act.

Leg. Ref. LB 195 79266.01
Approved: September 17, 1996
Revised: June 12, 2000
Revised: November 12, 2001
Revised: June 14, 2004
Revised: January 9, 2006.
Revised April 10, 2006
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Evidence of Immunization

Prior to enrollment, each student shall provide a written immunization history, signed
by the student's physician, parent, or guardian, verifying that the student has received
the required vaccines so as to be protected by immunization against measles, mumps,
rubella, polio, hepatitis B, diphtheria, tetanus, pertussis, and haemophilus influenza
type B (Hib) and chicken pox (varicella). Any student who does not comply shall not be
permitted to enter school, or if provisionally enrolled or enrolled without compliance,
shall not be permitted to continue in school, until evidence of compliance or an
exemption from compliance is given. Immunization will not be required for a st udent's
enrollment if the student submits one of the following:

(A) A statement signed by a physician, physician assistant, or nurse practitioner that, in
the health care provider's opinion, the immunizations required would be injurious to the
health and well being of the student or any member of the student's family or household.

(B) An affidavit signed by the student, or if the student is a minor, by a legally authorized
representative of the student, stating that the immunization conflicts with the t enets and
practice of a recognized religious denomination of which the student is an adherent or
member, or that immunization conflicts with the personal and sincerely followed

religious beliefs of the student.

(C) Documentation from the student's immuni zation provider showing that the student
has begun the required immunizations and has scheduled dates to complete the
immunization series as rapidly as is medically feasible. This documentation will permit
provisional enroliment only. The student will be excluded from school if the necessary
immunizations are not completed as rapidly as medically feasible, until either
documentation of immunization or proof of an exemption is provided.

(D) Evidence of immunity against the diseases. Laboratory evidenceof circulating
antibodies for measles, mumps or rubella is required to show evidence of immunity
against those diseases. Information concerning the laboratory test, including the
signature of the laboratory technician or laboratory director, must be provi ded. Clinical
history is not sufficient evidence of immunity.

The cost of immunizations and any required documentation shall be borne by the
parent or guardian, not school. In event of an outbreak of a communicable disease,
unimmunized students may be excluded from school.

The superintendent/designee shall annually file the required report on behalf of the
Board by November 15 to the Department of Health and Human Services summarizing
the immunization status of the district's students.

Leg Ref: 7921723, 79-248, 79-264 and Title 173, Nebr. Admin Code, Ch. 3
Adopted: October 11, 1999

Revised: July 12, 2004.

Revised: April 10, 2006
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Attendance Center Assignment

The board shall have complete discretion to determine the boundaries for each
attendance center, to assign students to the attendance centers, and to assign students
to the classrooms within the attendance center.

It shall be the responsibility of the superintendent to make recommendations to the
board regarding the division of students among attendance centers. In making the
recommendations, the superintendent shall consider the geographical layout of the
school district, housing growth patterns, the condition and location of the school district
facilities, the location of stud ent population, possible transportation difficulties,
financial condition of the school district and other factors deemed relevant by the
superintendent or the board.

The board reserves the right to deviate from attendance center assignments on an
individ ual student basis, when it is determined to be in the best educational interest of
the student.

Application requests for intra -district transfer to a school outside of the studentOs
assigned attendance area should be submitted to the boardon or before February 15
prior to the semester in which intra -district transfer is sought. On or before March 1, a
notice will be sent to the parent or guardian stating the school building the student will
be able to attend in the following school year.

Reference: Neb. Stat. 792110

Revised: September 13, 1992
Revised: September 12, 1996
Revised: April 10, 2006
Rewvised: January 18, 2010
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Student Transfers Out or Withdrawals

If the student's parents wish to withdraw or transfer the student from school prior to
completing and graduating from the education program, they shall notify the building
principal in writing as soon as possible of the decision to withdraw or transfer the
student from the education program. The student or parent should present this written
notice at the office and receive instructions regarding the return of textbooks, library
books, locker equipment, hot lunch tickets and completion of grade records.

The notice shall state the student's final day of attendance If the student is not enrolling
in another school district, the school district shall maintain the student's records in the
same manner as the records of students who have graduated from the school district.

If the parents wish to have the student's cumulative record sent to the new school
district, the parents shall notify the principal in writing. This notice shall include the
name of the school district and the person at the new school district to whom the
student's cumulative records should be sent.If the new school district requests the
student's cumulative records, the school district will forward the cumulative records and
notify the parents the records have been sent.

Withdrawal and Transfer Procedure

The procedure for withdrawal or transferrin g is as follows:

1. Secure authorization withdrawal or transfer note from the parent or guardian.

2. Obtain appropriate forms from the guidance office or principal's office.

3 Have the forms filled out by teacher, return all school books and property, and
make sure all obligations are cleared.

4. Take completed forms to the guidance or principal's office for final clearance.

Adopted: April 10, 2006

Policy 502.09
Foreign Exchange Students

Foreign exchange students may be allowed to enroll in thedistrict contingent upon
approval of the board. Foreign exchange students must reside in the district.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006
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Assignment of Continuing Students to Class

The principal of each building has the ultimate responsibility for assignment of students
to classrooms.

In making the assignment, the principal shall consider the strengths and weaknesses of
students and teachers, to allow for varying characteristics of each tassroom. The
principal shall consider the individual request of parents for assignment of their
children, but is not obligated to grant individual requests.

Plans for the assignment of students within schools shall be approved by the
superintendent.

Approved: November 10, 1992
Revised: December 9, 1996
Revised: April 10, 2006
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Dual Enrolliment of Resident Non -Public School Students

The parent, guardian, or custodian of a resident student receiving instruction at a
private, denominational or parochial school, or a school choosing not to meet
accreditation or approval requirements may also enroll the student in the school district.
The student shall be considered under dual enrollment. The parent, guardian, or
custodian requesting dual enrollment for the student should notify the building

principal on a form provided by the school district. On the form, they shall indicate the
academic courses and/or extracurricular activities in which the student is interest ed in
participating.

A dual enrollment student is eligible to participate in the school district's academic and
extracurricular activities in the same manner as other students enrolled in the school
district to the extent allowed within NSAA regulations. The policies and administrative
rules of the school district shall apply to the dual enroliment students in the same
manner as the other students enrolled the school district. These policies and
administrative rules shall include, but not be limited to, athletic eligibility requirements,
rules governing student conduct, academic eligibility requirements, and payment of the
fees required for participation.

It shall be the responsibility of the superintendent to develop administrative regulations
regarding deadlines, specific courses or activities approved, restrictions of classroom
space, maximum or minimum course number limitations and other procedures for this

policy.

Cross Reference: 502 Student Admissions
504 Student Rights and Responsibilities
505 Student Discipline
506 Student Activities
508 Student Health and Well-Being
611 Academic Achievement

Approved:  August 14, 2006

Legal Source: Laws 2006, LB 821; Neb. Rev. Stat. Section 79526;
Title 92, Nebraska Administrative Code, Chapter 10
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Enrolliment of Resident Non -Public School Students

The district establishes the following specific rules and procedures for enrollment of
resident non-public school students. In the event the specific rules and procedures
require interpretation or do not fully resolve an issue, the following guiding principles
are to be considered.

1. The availability of the requested educational program or extracurricular
activities at the origi nal school of residence.

2. Whether there is space available and whether a specified time can be
assigned so as to minimize any conflicts or disruption of the education
process.

3. Whether the student has completed the necessary prerequisite curriaulum
to the requested courses.

4. Whether the requested educational program or extracurricular activity

requires the student to participate in an integrated curriculum program
which cannot be isolated and requires additional classes/activities.

5. Whether the student is a resident of the district.
A. Non-Public School Enrollment Application Procedures
1. Application. The parent or guardian must submit an Application of Non -

Public School Student for Part-time Enrollment to the principal of the
school the student desires to attend.

2. Deadline for Applications. The application must be received by August 1st
preceding the school year the student wishes to enroll. (Note for the
2006-07 school year only the district will receive applications until
August 23, 2006)

a. Change of Residence Exception: The application deadline for a
student who becomes a resident of the district after the school year
has commenced is 20 calendar days after the student becomes a
resident of the district. The principal may delay enroliment until
the next following quarter or semester starts, or at other such time
as determined to be educationally appropriate.

b. High School Exception: The application deadline for a student who
desires to enroll in a second semester high school course is
December 1st.
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Action on Applications. The principal will review the application and will
notify the parent of the approval or denial of the application within 2

weeks of receipt of the application or 2 weeks prior to the start of school or
2 weeks prior to the start of the next semester, whichever is later.

Annual Applications. Part-time enrollmen t is determined annually.
Application must be made each school year. There will be no guarantee
that enrollment will be continued from one year to the next.

B. Non-Public School Student Admission

1.

Admission Requirements. Students must meet the normal admission
requirements. This includes the requirements that the student: be a
resident of the district, be of school attendance age and not have graduated
or have received a GED.

Admission Process. Students must complete the normd enrollment
process and forms required by the district and /or the building for
enrollment of all children. This includes the requirements relating to:
birth certificates, immunizations, physical examinations, and visual
evaluations.

C. Non-Public Student Enrollment Policies

1.

Building Assignment - Students must enroll in the attendance center that
serves the student's residence, provided that the administration reserves
the authority to make a different attendance center assignment.

No Partial Part-Time Enroliment. Student must apply for enrollment and
attend the entire school year for which enrollment is made or, for high
school courses, for the full length of the course. Students enrolled on a
part-time basis are not exempt from the compulsory attendance laws or
from the district's attendance policies. Once enrolled, part-time student
will be required to participate in all activities, programs, and tests related
to the program or course for which the student is enrolled, including as
applicable state or district-wide assessments, as fulltime students.
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Student Conduct Policies. Students enrolled on a parttime basis shall be
required to follow all school policies that apply to other students at any
time the part-time student is present on school grounds or at a school-
sponsored activity or athletic event. The district may terminate the non -
public school student's participation for continued non -compliance with
the district's student discipline code.

Presence on School Grounds. Student enrolled on a partime basis are to
be present on school grounds during the school day only at the times
required for their attendance in the program or course in which they are
enrolled. Exceptions may be made at the discretion of the principal or
designee.

Transportation. Students enrolled on a part-time basis are not entitled to
transportation or tr ansportation reimbursement.

Academic Honors. Students enrolled on a part-time basis will not be
eligible to graduate or receive a diploma from the district or receive
academic honors (for example, class rank and honor roll) except to the
extent the student meets all requirement of the district's policies for such,
including attainment of minimum credits and semester of attendance.

Extracurricular Activities. Non -public school students enrolled on a part-
time basis may be permitted in the discretion of the principal and athletic
director to participate in extracurricular activities. Participation in athletic
activities requires by district rules that students are enrolled in a

minimum of four classes at the 7-12 grade kvels. Participation in activities
that are subject to the bylaws of the Nebraska School Activities Association
(NSAA) will be limited to those students who meet the NSAA by laws.



Policy 502.12
Learning Community Open Enrollment Program

The Board, in compliance with Nebraska Statutes to provide kindergarten through twelfth
grade students residing within any member school district in the Learning Community of
Douglas and Sarpy Counties with the opportunity for open enrollment in all schoo | buildings
in the Learning Community, subject to specific limitations necessary to bring about diverse
enrollments in each school building in the Learning Community, establishes a Learning
Community Open Enrollment Program. The program, to be administere d under the
superintendentOs direction, will fulfill and comply with all applicable legislation and shall
meet the procedures and criteria established by the Learning Community Coordination
Council in the then current Diversity Plan.

The Board shall adopt by resolution the administrative rules and procedures to implement
this Learning Community Open Enrollment Program Policy.
Legal Reference: Neb. Rev. Stat. 72110

Adopted: March 10, 2010
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LEARNING COMMUNITY OPEN ENROLLMENT PROGRAM TIMELINE

January 15 Begin accepting applications

On or before Feb. 15The Elkhorn Public Schools shall make available to the general
public information, in compliance with the applicable
requirements of the Learning Community's Diversity Plan, for each
school building operated by the Elkhorn Public Schools, by sending
such required information to the Learning Community for
dissemination to the general public

On or before Feb. 15A parent of an open student who is currently attending an EPS
school and who will complete the grades offered at this school shall
provide notice of their desire to attend, as a continuing student, to
another EPS school in the following year

On or before March 1 The Elkhorn Public Schools' Board of Education shall
provide a notice to the parent of a continuing open student, who has
completed the grades offered by this school,stating which school
building or buildings the student shall be allowed to attend in the
Elkhorn Public Schools as a continuing student for the following
school year

On or before March 1 The Elkhorn Public Schools shall have completed and
submitted an Enrollment Capacity Data Worksheet for each school
building in the Elkhorn Public Schools to the Learning Community
Coordinating Council, reporting the maximum capacity and total
projected enroliment, including intra -district transfers, if any,
before open enrollment for each school building for the following
year

March 15 Application period ends at 5:00 pm (postmarked or hand delivered)
On or before April 1 Act to accept or reject each application

After April 1 A parent of a student who moves to a new residence in the
Learning Community after April 1 may apply directly to the Elkhorn
Public Schools' Board of Education within ninety days after moving
for the student to attend a school building outside of the attendance
area where the student resides. The Elkhorn Public Schools' Board
of Education shall accept or reject such application within fifteen



By April 5

By April 5

By April 25

April 26 B April 30

May 1

First School Day

days after receiving the application, based on the number of
applications and the qualifications required for all other students

Notify the student, parent or legal guardian in writing of the
acceptance or rejection of the application

Provide copies of all open enroliment applications to
resident school district and the Learning Community

The student, parent or legal guardian must notify the
Elkhorn Public Schools of their acceptance of such open enrollment
placement on form provided by 5:00 pm (postmarked or hand
delivered)

If no confirmation of such open enroliment placement, the Elkhorn
Public Schools must document two attempts to contact the student,
parent or legal guardian

If no confirmation of such open enrollment
placement, the open enroliment slot shall be determined vacant and
if applicable, shall be filled from the wait list

Approved open students attend Elkhorn Public Schools.

On or before Sept.1Annually, the Elkhorn Public Schools shall provide to the Learning

Community Coordinating Council a complete and accurate report,
both electronically and in hard copy, of all open enrollment
applications received, including the number of students who

applied at each grade level at each building, the number of students
accepted at each grade level at each building, the number of such
students that contributed to the socioeconomic diversity that
applied and were accepted, the number of applicants denied and
the rationales for each denial, and other such information as
requested by the Learning Community Coordinating Council.
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Learning Community Open Enrollment Program
COMPLIANCE

The Learning Community Open Enroliment Program shall be operated according to
Nebraska Revised Statutes aa 72110 and 79611(2)-(4) and the procedures and criteria
established by the Douglas and Sarpy Counties Learning Community Coordinating
Council.

TERMS DEFINED

As defined in the statute, "a student who contributes to the socioeconomic diversity of
enrollment” shall mean (i) a student who does not qualify fo r free or reduced-price
lunches when, based upon the certification pursuant to Nebraska Revised Statute o 79
2120, the school building the student will attend has more students qualifying for free or
reduced-price lunches than the average percentage of sule students in all school

building in the Learning Community, or (ii) a student who qualifies for free or reduced -
price lunches when, based upon the certification pursuant to Nebraska Revised Statute @
79-2120, the school building the student will attend has fewer students qualifying for

free or reduced-price lunches than the average percentage of such students in all school
buildings in the Learning Community.
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APPLICATION

For a student to attend the Elkhorn Public Schools as a Learning Community open
enrollment student, the student, parent or legal guardian shall submit an application to
the Elkhorn Public Schools between January 15 and 5:00 p.m. on March 15 for open
enrollment for the next school year. All such applications must either be postmarked by
March 15 or personally delivered to the Elkhorn Public Schools Superintendent's Office,
20650 Glenn Street, Elkhorn, NE 68022, by 5:00 p.m. on March 15.

Application forms shall be those prescribed by the Learning Community Coordinating
Council. These may be obtained from the Learning Community, 6949 South 11®
Street, Omaha, NE 68128, (402) 964-2405, www.learningcommunityds.org, or from the
Elkhorn Public Schools Superintendent's Office, 20650 Glenn Street, Elkhorn, NE
68022, (402) 289 -2579. The Elkhorn Public Schools may attach building specific
information to the application forms, but may not amend the content of the application
or request additional information from the applicant.

A separate ope enrollment application is required for each student. Up to three open
enrollment school buildings in the Elkhorn Public Schools may be listed on the open
enrollment application, and shall be listed in the order of preference.

If all school buildings id entified on an open enrollment application are at maximum
capacity but the Elkhorn Public Schools has buildings offering the same grades which
have remaining capacity, the Elkhorn Public Schools shall contact the student, parent or
legal guardian and identify those school buildings within the Elkhorn Public Schools
which have capacity, which the applicant may substitute for one or more school
buildings identified on the submitted open enroliment application.

Applications shall be accepted for the immediately following school year only.
Applications will be dated upon receipt and processed in the order received.

The Elkhorn Public Schools shall act on or before April 1 to accept or reject each
application based on the capacity of the school building, the digibility of the applicant
for the school building or program, the number of such applicants that will be accepted
for a given school building, and whether or not the applicant contributes to the
socioeconomic diversity of the school building or program t o which he or she has
applied and for which he or she is eligible. The Elkhorn Public Schools shall notify the
student, parent or legal guardian in writing of the acceptance or rejection of the
application no later than April 5. If the application is den ied, the reasons for the denial
shall be stated. Copies of all open enrollment applications shall also be provided to the
resident school district and the Learning Community on or before April 5.

The student, parent or legal guardian must notify the Elkh orn Public Schools on or
before April 25 of their acceptance of such open enrollment placement. Such acceptance



must be on a form provided by the Elkhorn Public Schools and must be postmarked by
April 25 or personally delivered to the Elkhorn Public SchooIs Superintendent's Office,
20650 Glenn Street, Elkhorn, NE 68022, (402) 289 -2579, by 5:00 p.m. on April 25. If
such notice of acceptance is not timely received, the Elkhorn Public Schools shall make
at least two documented attempts to contact the student, parent or legal guardian in
order to determine the status of the application. If the Elkhorn Public Schools either
does not timely receive a notice of acceptance of an open enrollment slot or is unable to
make contact with the student, parent or legal guardian by May 1, the open enroliment
slot for the applicant shall be determined vacant and if applicable, shall be filled from
the wait list as hereinafter provided.

SELECTION PRIORITY FOR OPEN ENROLLMENT

The selection process for open enroliment applications shall be conducted on a "by
building by grade" basis, and according to the following selection priorities.

According to statute, the Elkhorn Public Schools shall give first priority for open
enrollment to siblings of students who will be enrolled a s continuing students in the
Regulations and Proceduresb Policy 502.12- Continued

requested school building or program for the first school year for which enroliment is
sought in such school building. In the event the first priority applications for o pen
enrollment to a building exceed the capacity of such building, the selection shall be
determined on a random basis.

Second priority for open enroliment shall be given to students who contribute to the
socioeconomic diversity of the enrollment of the building they have applied to attend, up
to the remaining capacity of such school building. In the event the second priority
applications for open enroliment to a building exceed the capacity of such building, the
selection shall be determined on a random basis.

Third priority for open enrollment shall be given to students who do not contribute to
the socioeconomic diversity of enrollment of the building they applied to attend, up to
the remaining capacity of such school building. In the event the third p riority
applications for open enroliment to a building exceed the capacity of such building, the
selection shall be determined on a random basis.

If the open enrollment applications received for a school building exceed the remaining
capacity of a schoolbuilding, the Elkhorn Public Schools shall establish a wait list order
for all excess applications by random selection, and open enrollment slots which become
available shall be filled from the wait list in order.

The Elkhorn Public Schools may, in its discretion, accept open enroliment applications
in excess of the maximum capacity of a school building, in the order of selection priority
as hereinbefore provided.
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CONTINUING STUDENTS

Any student who attended a particular school building in the Elkhorn Public Schools in
the prior school year and who is seeking education in the grades offered in such school
building shall be allowed to continue attending such school building as a continuing
student.

On or before February 15 of each year, a parent of a student who is currently attending a
school building or program of the Elkhorn Public Schools, except a magnet school, focus
school, or focus program, outside of the attendance area where the student regles and
who will complete the grades offered at such school building prior to the following

school year shall provide notice, on a form provided by the Elkhorn Public Schools, to
the Elkhorn Public Schools' Board of Education, if such student will attend another
school building within the Elkhorn Public Schools as a continuing student and which
school building such student would prefer to attend. On or before March 1, the Elkhorn
Public Schools' Board of Education shall provide a notice to such parent staing which
school building or buildings the student shall be allowed to attend in the Elkhorn Public
Schools as a continuing student for the following school year. If the student resides with
the Elkhorn Public Schools, the notice shall include the school building offering the
grade the student will be entering for the following school year in the attendance area
where the student resides.

DUTIES TO STUDENTS

Open enroliment students, once accepted, shall be treated as resident students by the
Elkhorn Public Schools in all matters except transportation.

CREDITS AND GRADUATION

The Elkhorn Public Schools will accept credits toward graduation that were awarded by
another accredited school district. The Elkhorn Public Schools will award a diploma to
an open enrollment student if the student meets the graduation requirements of the
Elkhorn Public Schools.

STUDENTS INELIGIBLE FOR OPEN ENROLLMENT

Students who have been disqualified from the school building pursuant to the Elkhorn
Public Schools' Discipline Code, shall not be eligible for open enroliment. Students may
also not apply to attend a school building in the Learning Community for any grades
that are offered by another school building for which the student had previously applied
and been accepted pusuant to open enroliment, absent a hardship exception approved
by the Elkhorn Public Schools.
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NEW RESIDENCE

A parent of a student who moves to a new residence in the Learning Community after
April 1 may apply directly to the Elkhorn Public Schools' Board of Education within
ninety days after moving for the student to attend a school building outside of the
attendance area where the student resides. The Elkhorn Public Schools' Board of
Education shall accept or reject such application within fifteen days after receiving the
application, based on the number of applications and the qualifications required for all
other students.

SCHOOL BUILDING CHANGE FOR EMERGENCY OR HARDSHIP REASONS

A parent of a student who wishes to change school buildings for emergency or hardship
reasons may apply directly to the Superintendent, on behalf of the Elkhorn Public
Schools' Board of Education, at any time for the student to attend a school building
outside of the attendance area where the student resides. Such application shall state
the emergency or hardship and shall be kept confidential by the Elkhorn Public Schools.
The Superintendent shall accept or reject such application within fifteen days after
receiving the application. Applications shall only be accepted if an emergency or
hardship is presented which justifies an exemption from these administrative rules and
procedures based on the judgment of the Superintendent and such acceptance shall not
exceed the number of applications that will be accepted for the school year for such
building.

For purposes of these administrative rules and procedures, hardship exceptions and
emergency or hardship reasons shall mean circumstances and changes beyond the
control and influence of the student, parent or legal guardian, and is determined on an
individual basis to be in the best educational interest of the student.

INFORMATION ON AND VERIFICATION OF QUALIFICATIONS FOR FREE OR
REDUCED-PRICE LUNCH

A parent may provide information on the application for open enrollment regarding the
applicant's potential qualification for free or reduced -price lunches. Any such
information provided shall be subject to verification and shall only be used for the
purposes of open enrolment. A parent is not required to provide such information.
Determinations about an applicant's qualification for free or reduced -price lunches for
purposes of open enrollment shall be based on any verified information provided on the
application. If n o such information is provided the student shall be presumed not to
gualify for free or reduced-price lunches for the purposes of open enrollment.

Each year the Elkhorn Public Schools shall randomly select three percent of the open
enrollment applications accepted, for verification of free and reduced-price lunch or
non-free and reduced price lunch status.



Regulations and Proceduresb Policy 502.12- Continued
TRANSPORTATION OR ALLOWANCE

The parents or legal guardians of students participating in the Open Enroliment
Program shall be responsible for required transportation except as noted below.

According to statute, the Elkhorn Public Schools shall provide free transportation or a
transportation allowance for a student who resides in the Learning Commun ity and
attends school in the Elkhorn Public Schools pursuant to open enroliment if (i) the
student qualifies for free or reduced-price lunches and lives more than one mile from
the school to which he or she transfers, or (ii) the student is a student who contributes to
the socioeconomic diversity of enrollment at the school building he or she attends and
lives more than one mile from the school to which he or she transfers, or (iii) the student
is attending a focus school or program approved by the Learning Community and lives
more than one mile from the school building housing such focus school or program
approved by the Learning Community, or (iv) the student is attending a magnet school
or program approved by the Learning Community and lives more than one mile from
the magnet school or the school housing the magnet program approved by the Learning
Community.

The transportation allowance which may be paid to the parent, custodial parent, or
guardian of students qualifying for free transportation pursuant to the above, shall be in
accordance with the requirements of Neb. Rev. Stat. aa 79611(3) and (4) as amended.

MAXIMUM CAPACITY OF SCHOOL BUILDINGS

On or before March 1 the Elkhorn Public Schools shall have completed and submitted an
Enroliment Capacity Data Worksheet for each school building in the Elkhorn Public
Schools to the Learning Community Coordinating Council, reporting the maximum
capacity and total projected enrollment, including intra -district transfers, if any, before
open enrollment for each school building for the following year.

In establishing a maximum capacity for each school building, the Elkhorn Public
Schools shall follow the specific criteria, procedures, definitions and instructions set
forth in the Diversity Plan of the Learning C ommunity and the Learning Community's
Enroliment Capacity Data Sheets, and, in addition, shall take into consideration any
unique circumstances having an impact on enrollment capacity. Such unique
circumstances having an impact on enrollment capacity shall include, but shall not be
limited to, planned expansion and increases of enrollment, projected future

enrollments, growth issues pertaining to instructional staff, class size and unassigned
instructional space, housing construction projections, and plann ed accommodations for
future enrollment growth.



PROMOTIONAL EFFORTS AND INFORMATION

The Elkhorn Public Schools will collaborate with the Learning Community and with the
other member school districts of the Learning Community, in promotional effortst o
encourage open enrollment participation.

On or before February 15, the Elkhorn Public Schools shall make available to the general
public certain information, in compliance with the applicable requirements of the

Learning Community's Diversity Plan, for each school building operated by the Elkhorn
Public Schools, by sending such required information to the Learning Community for
dissemination to the general public.

OPEN ENROLLMENT REPORT

On or before September 1 of each year, the Elkhorn Public Schoolshall provide to the
Learning Community Coordinating Council a complete and accurate report, both
electronically and in hard copy, of all open enrollment applications received, including
the number of students who applied at each grade level at each buildng, the number of
students accepted at each grade level at each building, the number of such students that
contributed to the socioeconomic diversity that applied and were accepted, the number
of applicants denied and the rationales for each denial, and other such information as
requested by the Learning Community Coordinating Council.

Adopted: March 10, 2010
Revised: May 10, 2010



503 Student Attendance
Policy 503.01
Compulsory Attendance and Discontinuance of Enrollment

Any child between the ages of five (5) and seven (7) who is enrolled in the district shall
attend the academic program on a regular basis, unless a written request to drop the
child from the school rolls is made by the parent, guardian or oth er person having
charge, control or custody of the child.

Any child who is a resident of the school district and who is between the ages of 6 and 18
years must by law regularly attend a public, private, parochial, home school or a
combination of such schools not less than the entire school term of the school(s) which
the child attends unless the child has obtained a high school diploma or has reached the
age of eighteen years or has reached the age of sixteen years and such child's parent or
guardian has dgned a notarized release discontinuing the enrollment of the child.

Excusal from the "full -time" requirement of the compulsory education law can be
granted by the superintendent for a child between 14 and 16 years of age having
completed the work of the eighth grade when legal employment due to necessity has
been obtained by the student and such a request has been made by a parent/guardian.

The parent/guardian of any child younger than six years of age who is enrolled may
discontinue that enrollment acc ording to procedures provided by the district.



Unless otherwise approved by the Board, no person will be allowed to attend high school
who has a high school diploma, except in adult education classes.

Legal Reference: Neb. Statute 79-201 et seq.
Cross Reference: 502 Student Admissions
503.02 Student Attendance

Approved:  October 11, 1999
Revised: July 12, 2004
Revised: April 10, 2006

Policy 503.02
Attendance

Regular attendance by students at school is essential for students to obtain he
maximum opportunities from the education program. Parents and students are
encouraged to ensure regular and timely attendance at school. Absences from school
should whenever possible be minimized.

Every person residing in the district who has legal or actual charge or control of a child
between the ages of six and eighteen years of age shall cause that child to attend school
each and every day that school is in session. Truancy is being absent from school
without parental/guardian knowledge and/or sc hool permission. Repeated truancy will
not be tolerated by the district.

It shall be the policy of the Elkhorn Public Schools to report as truant any student
enrolled in the district for excessive absenteeism on the part of such student. For
purpose of this Policy, such reporting shall not be required of any student who is at least
16 years of age at the time excessive absenteeism occurs. The term Oexcessive
absenteeism,O as used herein, shall mean unexcused and excused absences exceeding
five (5) days per quarter or the hourly equivalent or when the number of unexcused and
excused absences exceeds twenty days cumulatively per school year of the hourly
equivalent.

For any quarter in which the number of excused and unexcused absences exceeds five
(5) days or its hourly equivalent, the Superintendent or his/her designee shall see that
the following services are provided to the student and his/her guardian:



1. One or more meetings between the school principal or designee, the
studentOs parent or guardianand the student, if necessary to report and to
attempt to solve the truancy problem, unless the school official has documented
the refusal of the parent or guardian to participate in such meetings;

2. Educational counseling to determine whether curri culum changes,
including but not limited to, enrolling the student in an alternative education
program that meets the specific educational and behavioral needs of the student,
would help solve the truancy problem;

3. Educational evaluation, which may include a psychological evaluation, to
assist in determining the specific condition, if any, contribution to the truancy
problem, supplemented by specific efforts by the school to help remedy any
condition diagnosed; and

4, Investigation of the truanc y problem by the principal or designee to
identify conditions that may be contributing to the truancy problem. If services
for the student and his/her family are determined to be needed, the principal or
designee shall meet with the parent or guardian and student to discuss any
referral to appropriate community agencies for economic services, family or
individual counseling, or other services required to remedy the conditions
contributing to the truancy problem.

If the student in question continues to be or becomes habitually truant, the principal
shall serve a written notice to the student and the parent or guardian warning him/her
to comply with school attendance rules and the state compulsory attendance law. If,
within one week after the time such notice is given, such student is still not attending
regularly, the principal shall file a report with the Douglas County Attorney.

At any time during the school year when a student shall have been absent more than
twenty (20) days cumulatively or a lik e amount of time on an hourly equivalency, the
principal or designee shall report that fact in writing to the Douglas County Attorney.

It shall be the responsibility of the superintendent and administration to develop rules
and regulations to implement th is policy.

Leg. Ref.: 79201, 79202, 79-207, 79-209, 79-443
Approved: September 14, 1992

Revised: September 12, 1996

Revised: September 14, 1998

Revised: April 10, 2006

Revised: March 9, 2009



Policy 503.03
Student Attendance and Census Records

As part of the school district's records the daily attendance of each student shall be
recorded and maintained on file with the permanent records of the district.

It shall be the responsibility of the principals to ensure that such repo rts contain all
information required by law and are filed with the administrative office.

The Superintendent is responsible for the annual census of the District which shall
include a list of the names of the children from birth to twenty -one (21) years ¢ age and
the names of the taxpayers living in the District.

Leg. Ref: Neb. Statute 79-205-207
Approved; September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Policy 503.04
Pregnant Students

Pregnant students are encouraged to contnue with their formal education. Any
pregnant student will be allowed to stay in her own school if she desires unless her
physician limits her participation by written notification. Participation in
extracurricular activities will be considered on an ind ividual basis.

A physicianOs formal approval for participation in such activities may be required at any
time.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Policy 503.05
Student Release During School Hours

Students will be allowed to leave the school district facilities during school hours only
with prior authorization from their parents and the principal, unless the parent appears
personally at the student's attendance center to arrange for the release of thestudent
during school hours, or with the permission of the principal.



Approved reasons for release of a student during the school day shall include, but not be
limited to illness, family emergencies, medical appointments, religious instruction,
classes autside the student's attendance center, employment for which the student has
been issued a work permit and other reasons determined appropriate by the principal.

It shall be the responsibility of the superintendent, in conjunction with the principal, to
develop administrative regulations regarding this policy.

Legal Reference: Neb. Statute 79201 et seq.
Revised: April 10, 2006

504 Student Rights and Responsibilities

Policy 504.01
Freedom of Speech

Provision for expression of differences of opinion as provided in the First Amendment
shall be adequately provided and protected. No person, however, has an absolute right
to freedom of expression. Prohibition of a particular expression of opinion or means of
expression shall be based uponsomething more than a mere desire to avoid the
discomfort and unpleasantness that may accompany a particular point of view.

The primary liberties in a studentOs life have to do with the process of inquiry and
learning, or acquiring and imparting knowledg e, and of exchanging ideas. This process
requires that students have the right to express opinions, to take stands, and to support
causes, publicly or privately except where the practice materially and substantially
interferes with the school atmosphere and educational process.

Any material which promotes anti -Americanism, subversions, illegal acts, social or
religious discrimination, or are obscene or libelous or contributes to the physical
disruption of the orderly operation of the school shall be discouraged and/or prohibited.

Any limitations of student expression imposed for any reason under the foregoing
provisions shall be applied on a non-discriminatory basis and in a manner designed to
assure maximum freedom of expression to the students. Any stulent or student groups



claiming deprivation of freedom of expression may appeal under the grievance process
(Student Handbook).

Approved:  September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Administrative Rule s and
Procedures to Implement
Policy 504.01

STUDENT DISCRIMINATION GRIEVANCE PROCEDURE

The following procedures are established in order to assist in the fair resolution of
student grievances. A grievance hereunder is a claim by a student that a violaon of
civil rights legislation has occurred (includes Title VI of the Civil Rights Act of 1964,
Title 1X of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act
of 1973 and the Age Discrimination Act of 1975). It is the policy of the Elkhorn Public
Schools that a student may not be discriminated against on the basis of sex, race,
national origin, marital status, age or handicap in admission to school; access to
enrollment in courses; access to and use of school facilities; counselingand guidance
materials, tests and practices; vocational education; physical education; competitive
athletics; graduation requirements; treatment as a married and/or pregnant student;
and student rules and regulations. Whenever a grievance occurs, the fdbwing
procedure will be followed and every effort will be made to secure an appropriate
resolution as early as possible.

Additional information concerning the Elkhorn Public SchoolsO policy of
nondiscrimination can be obtained from building principals or Sue Polk, Personnel
Manager, 502 Glenn Street, Elkhorn, NE 68022, (402) 289 -2579.



EXPLANATION

This grievance procedure is not intended to limit the option of the district and a grievant
to resolve any grievance mutually and informally. Hearings and conferences under this
procedure shall be conducted at a time and place which will afford a fair and equitable
opportunity for all persons involved.

The grievance procedure is not required if the grievant prefers other alternatives such as
the Office of Civil Rights (OCR) or the courts). Due process shall exist throughout the
procedure with the right to: 1) representation; 2) present witnesses and evidence; 3)
confidentiality; 4) review relevant records; and 5) proceed without harassment and/or
retaliation.

A grievance may be filed by an individual grievant, or by a parent on behalf of a student
grievant, except that no grievance shall be recognized unless it is filed at the appropriate
level within ten (10) days after the occurrence of the event that is the subject of the
grievance.

Days in this procedure shall refer to days when school is in session. During summer
vacation, days shall refer to Monday through Friday (excluding federal holidays).
Administration Rules and Procedures - Policy 504.01 - Continued

The inclusion of time limits in this procedure is for the purpose of insuring prompt
action. In circumstances where the grievant does not pursue the next step of the
procedure within the time period specified, unless there is a mutually agreed extension
of time, the grievance shall be deemed to have been settled and no further action shall
be required. In the absence of a written reply to a grievance by the appropriate
administrator within the required time period, the grievance shall be considere d to have
been denied and the grievant may submit the grievance in writing to the next level.

PROCEDURES
Level One

A grievant shall, within ten (10) days after the occurrence of the event which is the
subject of the grievance, make an appointment with and discuss the matter with his or
her principal or immediate supervisor. Every effort will be made to resolve the
grievance informally at this level. The principal or immediate supervisor shall give an
oral response to the grievant within five (5) days after the initial discussion.

Level Two

In the event the grievant is not satisfied with the disposition of the grievance at Level
One, the grievant shall reduce the grievance to writing, sign it and submit it to the
principal or immediate supervisor withi n five (5) days of the oral response at Level One.
A written grievance shall contain a detailed description of the factual circumstances
upon which the grievance is based and an explanation of how such facts result in civil



rights discrimination. The pri ncipal or immediate supervisor must submit a written
answer within five (5) days after receipt of the written grievance.

Level Three

In the event the grievant is not satisfied with the disposition of the grievance at Level
One, the grievant may submit the written grievance within five (5) days thereafter to the
superintendent. The superintendent will meet with the parties involved. A complete
record of this meeting shall be kept and signed by both parties for possible future
reference. The superintendent will respond to the written grievance within five (5) days
of the receipt of the written grievance.

Level Four

In the event the grievant is not satisfied with the disposition of the grievance at Level
Three, the grievant may submit the written grievan ce to the School Board within five (5)
days of the receipt of the written response from the superintendent. The School Board
shall consider the grievance at the next regular meeting and issue a written response
within five (5) days of the meeting.

Policy 504.02
Conduct and Discipline Code

Students are expected to conduct themselves in a manner that brings credit to them,
their parents and their school. Students are expected to show consideration for fellow
students and to behave in a manner that furthers the educational function of the
District.

Students and their parents or legal guardian shall receive annually, at the opening of
school or at the time of enrollment if during the school year, a handbook listing the rules
and regulations governing student behavior in the District. Students and their parents
or legal guardians have the responsibility to know the rules and regulations of the
District.

Leg. Ref.: 794170 to 794205 RRS inclusive, 28-1204.02, P.L. 10226, 28-402 RRS
Revised: Septembe 12, 1996
Revised: April 10, 2006



Administrative Rules
and Procedures to
Implement

Policy 504.02

ELKHORN PUBLIC SCHOOLS DISCIPLINE CODE

I. GUIDELINES

The following rules and regulations are designed to estblish order and to protect all members of
the educational community in the exercise of their rights and responsibilities on school grounds or during
an educational event or function off the school grounds. These statements are outlined for uniform
understanding of the practices and procedures used in the Elkhorn Public Schools.

A. The Superintendent of Schools delegates the responsibility for maintaining discipline in the
schools and the administration of appropriate corrective measures to building princ ipals (designees)
within the guidelines of Board Policy, Administration Regulation, and the Laws and Constitution of the
State of Nebraska and the United States. All administrators, teachers and support staff members have the
authority and responsibility to supervise or discipline at all times during the school day, in school vehicles
or at activities in which the school is participating.

B. Areas of Prohibited Student Conduct -- Any conduct which causes or which creates a reasonable
likelihood that it wi Il cause a substantial disruption in or material interference with any school function,
activity or purpose, or that interferes or creates a reasonable likelihood that it will interfere with the

health, safety or well-being, or the rights of themselves or others is prohibited.



C. The sanctions and enforcement of Elkhorn Public Schools rules and standards shall be based on
Nebraska Statutes, The Student Discipline Act, Neb. Rev. Statute 794.171 (as amended) and Federal Gun
Free Schools Act. Administrative and teaching personnel may take other disciplinary actions regarding
student behavior when deemed reasonably necessary to aid the student, further school purposes, or to
prevent interference with the educational process, which may include but are not limi ted to, counseling,
parent conferences, rearrangement of schedules, requirements that a student remain in school after
regular hours to do additional work, detentions, restriction of extracurricular activity, or requirements

that a student receive counseling, in-school suspension, outof-school suspension and expulsion.

II. STUDENT CONDUCT STANDARDS
A. GENERAL

1. Students shall not engage in or participate in any conduct which interferes with or prevents the
accomplishment of the educational or related programs of the District.

2. Students shall obey and comply with the instructions and directives received from teachers,
support staff, counselors or any administrators. If a student fails to obey or comply with the instructions
and directives received, the student shall be deemed to be insubordinate and subject to disciplinary
action.

3. Students shall not, either in the school building or during any school activity, throw any object or
otherwise cause an object to strike another student. Any student volating this rule shall be subject to
disciplinary action.

Administrative Rules and Procedures to Implement Policy 504.02

4. Students shall be present in classes at the times and at the places established by their class
schedules or as otherwise dire¢ed by their teacher or school administrator.

5. Students shall receive a pass from a teacher when it becomes necessary to leave the classroom
while classes are in session.

6. Students at all times shall have and demonstrate respect and obedience for teehers, support staff
and administrators. Any act of disrespect or disrespectful back talk or conduct shall be a violation of this
rule and shall be grounds for disciplinary action.

7. No betting, participation in games of chance, or other gambling activi ty will be permitted at any
time in the school buildings, on school grounds, in school buses or at any school related activities, either
on or outside of District property. Violation of this rule shall result in disciplinary action.

B. BUS/VAN TRANSPORTATION

1. Students shall obey the instructions of the bus/van driver. If a teacher, teacher assistant or
administrator is a passenger on the bus, students shall also obey and comply with the instructions of the
teacher, teacher assistant or administrator.

2. Students shall not fight, assault, strike or threaten any other persons on the bus/van.

3. Students shall strictly observe the District Handbook Rules with regard to the use, possession and

distribution of drugs, alcohol and tobacco when either using or awaiting to use bus/van transportation
provided by the District.



4. Students shall not conduct themselves on the bus/van or while waiting for the bus/van in any
manner which endangers their own safety or the safety of the other passengers or the driveror other
vehicles.

C. PROHIBITED STUDENT CONDUCT - GENERAL

The following shall constitute grounds for a short -term suspension, long-term suspension, expulsion,
mandatory reassignment, or other disciplinary action, subject to the procedural provisions of Nebraska
State Law when such activity occurs on school grounds, in a school owned or utilized vehicle, or during an
educational function or event off school grounds, or at a school sponsored activity or athletic event.

1. Use of violence, force, coercion threat, intimidation, or similar conduct in a manner that
constitutes a substantial interference with school purposes;

2. Willfully causing or attempting to cause substantial damage to property, stealing or attempting to
steal property of substantial value, or repeated damage or theft involving property of small value;

3. Causing or attempting to cause personal injury to a school employee, volunteer or to any student.
Personal injury caused by accident, selfdefense, or other action undertaken on the reasonable belief that
it was necessary to protect some other person shall not constitute a violation of this subdivision;

4. Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money
or anything of value from such student;

5. Knowingly possessing, handling or transmitting any object or material that is ordinarily or
generally considered a weapon;
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6. Engaging in the unlawful possession, selling, dispensing or use, or being under the influence of, a
controlled substance, inhalant or alcoholic liquor, or possession of drug paraphernalia;

7. Engaging in the selling, using, possessing or dispensing of an imitation controlled substance or
material represented to be an alcoholic beverage, narcotic, drug, controlled substance or inhalant;

8. Truancy or failure to attend assigned classes or assigned activities;
9. Tardiness to school, assigned classes or assigned activities;
10. The use of language, written or oral, or conduct, including gestures, which is profane or abusive to

students or staff members. Profane or abusive language or conduct includes, but is not limited to, that
which is commonly understood and intended to be derogatory toward a group or individual based upon
race, gender, national origin or religion;

11. Public indecency as defined in Nebraska statutes, except that this rule shall apply only to students
at least 12 years of age;

12. Sexual harassment of any person;

13. Sexually assauling or attempting to sexually assault any person if a complaint has been filed by a
prosecutor in a court of competent jurisdiction alleging that the student has sexually assaulted or
attempted to sexually assault any person, including sexual assault or atempted sexual assault which occur
off school grounds not at an education function or event. For purposes of this rule, sexual assault shall
mean sexual assault in the first or second degree or sexual assault of a child in the first, second, or third
degree, as such crimes are defined in the statutes referenced in section 7267;



14. Dressing in a manner wherein such dress is dangerous to the studentOs health and safety or to the
health and safety of others, or is distractive, indecent, lewd or vulgar, or which otherwise interferes with
the educational process and the learning and teaching environment;

15. Violating any established behavioral expectations for students riding in school buses or vans or
violating any other behavioral expectations established by school district staff;

16. Engaging in any other activity forbidden by the laws of the State of Nebraska which activity
constitutes a danger to other students or interferes with school purposes; or

17. A repeated violation of any validly established rules if such violations constitute a substantial
interference with school purposes.

D. DRUGS, TOBACCO, ALCOHOL

The use of illicit drugs and the unlawful possession or use of alcohol or tobacco by students is wrong and
harmful. The Elkhorn Public Schools has established the following standards of conduct for students that
clearly prohibit, at a minimum, the unlawful possession, use or distribution of illicit drugs, alcohol or
tobacco on school premises or property or as a part of any activities of anyschool in the Elkhorn Public
Schools. Compliance with the following standards of conduct is mandatory and sanctions up to and
including expulsion and referral for prosecution will be imposed if the standards of conduct are violated.
Further sanctions may be allowed under Activity ParticipantsO Standards of Conduct and Sanctions.
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1. Standards of Conduct:

a. Possession of illicit drugs, controlled substances, medication drugs not prescribed by a physician,
behavior-affecting substances, lookalike drugs, alcohol, alcohol beverages, lookalike alcoholic beverages,
and/or drug paraphernalia for the use of drugs or for the manufacture of drugs is forbidden on school
premises or property or at locations where any activities of any school in the District are conducted.

b. The use of illicit drugs, controlled substances, medication drugs not prescribed by a physician,
behavior-affecting substances, lookalike drugs, alcohol, alcoholic beverages look-alike alcoholic
beverages, and/or drug paraphernalia whether intended for or with use of drugs or for the manufacture of
drugs is prohibited on school premises or property or at locations where any activities of any school in the
District are conducted.

C. Possession or use of tobacco, tobacco products or lookalike tobacco products, in any form
(including smokeless tobacco products) by students is prohibited on school property or premises or at any
school activities.

d. All property, either owned by or under the custody of the District, including lockers, assigned or
otherwise made available to students, and automobiles or other vehicles on property owned by the
District may be inspected by school authorities at any time and any items found as a result of such an
inspection will be turned over to the principal of the school where found for disposition.

2. Definitions Under This Rule:

a. lllicit drugs are any drugs the possession or use of which is illegal under the laws of the State of
Nebraska.



b. Controlled substances are those substances defined in Nebraska RRS, Sec. 2801 and include but
are not limited to OuppersO, OdownersO, barbiturates, amphetamines, LSD, heroin, hashish,
hallucinogenics, cocaine, crack or any other substances which are drivative of any of the foregoing.

C. Any substance which alters the mood or behavior and which is not taken for medical purposes
under a licensed physicianOs direction (including overthe-counter medications, e.g., No Doz, Binaca, etc.)

d. Any drugs which may have a tendency to alter the physical condition of the user such as steroids.

e. Alcoholic beverages shall include any substances subject to the jurisdiction of the Nebraska
Liguor Control Commission.

f. Tobacco includes any tobacco products usedor smoking, chewing or other consumption whether
the product be a product which is used by smoking or which is used otherwise such as snuff.

g. Distribution shall mean any sale, transfer, handling, administering or giving, or making available
any item covered by this rule.

h. Paraphernalia shall include all equipment, products and materials of any kind which are used or
intended for the use or designed for use in the manufacturing, injecting, ingesting, inhaling or otherwise
introducing substances into the human body.

i. Look-alike drugs shall be any substance that is not a controlled substance but which, by the
appearance of the dosage unit including, but not limited to, color, shape, size or markings, or by
representations made, induce a person to beleve the substance is a controlled substance.
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j- Look-alike alcohol products shall include any beverages containing any alcoholic content
whatsoever or any alcoholic beverages which are rpresented to contain an alcoholic content whether or
not such alcoholic content is present in the beverage.

k. Look-alike tobacco products shall include any packaging that contains any tobacco content
whatsoever, or any tobacco products which are represened to contain a tobacco content whether or not
such tobacco content is present in the packaging.

l. Possession of any item is when the student either has on his or her person or under his or her
control or within any school property assigned to him or he r a substance prohibited under this rule on
school premises or property or at any activity in the school district.

m. Use is defined to include not only the use but also where there is reason to believe that a student
has used any of the items prohibited by this rule and the results of the use are still present while the
student is on school premises or property or in attendance at a school related activity. The factors which
may be considered under this definition are those including odor, physical conduct, or physical or mental
conditions or actions.

3. Sanctions
The sanctions and enforcement of Elkhorn Public SchoolsO rules or standards shall be in accordance with

the Student Discipline Act, Special Education Act, and the Individuals with Disabilitie s Education Act.
The Elkhorn Public Schools may impose more severe sanctions than the minimums listed on the following



page depending on the severity of any violations or for the purpose of excluding students from school
premises and property for the safety of the employees or to protect the orderly process of the districtOs
educational programs. Any student who is in violation of the Elkhorn Public Schools Drug, Alcohol and
Tobacco Standards of Conduct will have further sanctions placed against them unde the Elkhorn Public
Schools Activities Code if they participate in extra curricular activities including, but not limited to, sports,
clubs, contests, performances, homecoming, prom, dances and any other school sponsored activities. The
administration wi Il set the date for sanctions. Written notification of the sanctions will be sent to the
student and parent/guardian.

Conduct Violation
a.
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Possesson or use of alcohol, a.
drugs, look-alike drugs, look-

alike alcoholic beverages,
behavior-affecting substances

and/or drug paraphernalia.

Distribution of illicit drugs,

alcohol, behavior-affecting

substances, lookalike drugs,

look-alike alcoholic beverages

or drug paraphernali a.

Additional violations of standards
of conduct;

(1) For second and other addi ()

tional violations of standards
of conduct.

(2)Three or more violations of (2)

Minimum Sanctions

Five day out-of-school sus
pension. However the student
may return to school after a

two day out-of-school suspen
sion if a chemical evaluation

is completed by the student and
verified by school officials.

Ten day out-of-school
long-term suspension.
However, the student
may return to school after
five days if a chemical
evaluation is completed
and verified by school
officials.

Ten day out-of-school



the standards of conduct. long-term suspension
with possible recommen-
dation for expulsion.

Possession or use of tobacco or C. First violation - two day

look-alike tobacco products. in-school suspension.
Second violation - two day
out-of-school suspension.
Third violation - five day
out-of-school suspension with
possible recommendation for

expulsion.
Possession, use, dispensing, d. First violation - thirty day suspension
delivering, or administering from all extra curricular activities.
anabolic steroids. Secon d and subsequent violations -

one calendar year suspension from all
extracurricular activities.
FIGHTING

The District is committed to maintaining a safe, educational environment free from disruptions

and distractions. For this reason, any student involved in a fight in school or on school grounds
during school hours will be suspended (following procedures as stated in Section IV below) except
that the principal may waive the suspension if the principal at his/her discretion determi nes that
a student was acting solely in seltdefense. Parents/guardians will be notified immediately. The
suspension will be no less than two full school days for students in grades 612, and may be less
than two full school days for students in grades K-5. In instances where the fighting behavior is
repetitive, there may be additional action taken.
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GUNS AND WEAPONS

A student knowingly or intentionally in possession, use or tran smission of a firearm, other
dangerous weapon or lookalike weapon on school grounds or at a school sponsored activity
or athletic event shall be expelled for a period of not less than one year. The Superintendent
may modify this expulsion requirement on an individual basis.

SEXUAL HARASSMENT

The District is committed to an environment free from sexual harassment and intimidation

for students. Sexual harassment refers to behavior which is not welcome, which is personally
offensive, which debilitat es morale, and which therefore interferes with the educational
program of its victims and their co -students. Sexual harassment by a student may result in
disciplinary action up to and including suspension and/or expulsion.

HARASSMENT

Any intentiona lly hurtful, demeaning or disparaging acts, words, symbolic representations, or
behavior used by a student or students against another student or students that is disruptive
of the educational process. This includes, but is not limited to, verbal, physical, visual, or
graphic actions such as namecalling, taunting, mocking, slandering, humiliating, defaming,



teasing, pestering; and making derogatory remarks, demeaning jokes, disparaging drawings
or notes.

BULLYING

Any intentionally hostile or offens ive verbal, written, graphic, demonstrative, or physical act
that has the purpose of exerting domination over another student through the act of
intimidating, frightening, hazing, oppressing, or adversely controlling the student, and that is
disruptive of the educational process. This may include, but is not limited to, verbal, graphic,
or written activities such as name-calling, taunting, blackmailing, inciting to fight, terrorizing
or physical activities such as poking, blocking or impeding, following, h air pulling, mock
hitting motions, intentionally bumping, tripping, and damaging clothing.

THREATS (VERBAL OR WRITTEN)

All threats, including those alleged to be jokes, will be taken seriously and are subject to
investigation and disciplinary acti on. Investigation procedures for threats will be determined
by the principal or designee, will take into account the age of the student and may include the
following: documentation of the threat (specifics), questioning of student(s) involved, locker
search and other searches, involvement of the School Resource Officer and/or other
appropriate law enforcement authorities, notification of the parent or guardians (including
those of the student making the threat and those of the student(s) being threatened), and
determination of the sanction which may include but is not limited to parent conferences,
rearrangement of schedule, detention, restriction of extracurricular activity, suspension,
mandatory reassignment or expulsion.
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Level One Threat- Using a threat as part of a common expression and the recipient does
not feel threatened, frightened or coerced.

Level Two Threat - Using an expressing or gesture or picture (drawing, etc.) with the
intent or impact of threatening, frightening or coercing another person(s) and the
recipient(s) feels threatened, frightened, or coerced.

Level Three Threat- Threatening to kill or injure another person or persons and
describing how it will be done in words or pictures.

Vandalism

School facilities (buildings, grounds, fields, etc.) are built and maintained by public funds and
as such are deserving of the respect and care of the entire student body. Any student found
defacing or vandalizing the building or district property will face the following possible
consequences:

1. Repair the damage by the student.

2. Payment to replace or repair the damage.

3. Suspension or expulsion of the student depending on the severity of the case (following
procedures as stated in Section IV below).



L. Computers

Student direct or indirect use of computers, which result in offensive, personal or commercial
messages or damage to, misuse of, or interference with computer programs, the computer
network or comp uter stored information belonging to the district or to other students, may result
in disciplinary actions.

Misuse of computers may include but is not limited to:

1. Installation of any new software, freeware and/or shareware on district computers.

2. Misconduct committed while logged in their (the student's) account.

3. Violation of the copyright laws.

4. Doing harm to individuals or their work.

5. Misconduct committed while using the district's e -Learning or Blackboard system.
III. REPORTING LAW VIOLATIONS

Under state law, district administrators are required to contact police whenever it is known or
suspected that a student has violated the Nebraska Criminal Code. Cases of law violations or
suspected law violations by students will be reported to the Elkhorn Police Department and to the
studentsO parents or guardian as soon as possible. The school district shall refer all incidents of
student discipline for violation of the Federal Gun -Free Schools Act to the Elkhorn Police
Department.
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IV.  SANCTIONS

The Superintendent, the principal or their designees are delegated full authority and are
authorized to take all action appropriate or necessary to implement student disciplinary sanctions
in the Elkhorn Public Schools. The decision to exclude would be made after the principal or
designee has investigated the facts, given the student oral or written notice of the charges again
him/her, and provided an opportunity for t he student to present his/her version. A complete
copy of due process procedures is available upon request from the building principal.

A. SHORT TERM SUSPENSIONS

Such short-term suspension shall be made only after the administrator has made an
investigation of the alleged conduct or violation and determined that such suspension is
necessary to help any student to further school purposes or to prevent an interference with
school purposes. Before such shortterm suspension shall take effect the student shall be
given oral or written notice of the charges against him/her and an explanation of the evidence
the authorities have. He/she shall have an opportunity to present his/her version of the
incident. The administrator shall, as soon as is reasonally possible following the suspension,
send a written statement to the student and the studentOs parents or guardian describing the
studentOs conduct, misconduct, or violation and the reason for the action taken. The
administrator shall make a reasonable effort to hold a conference with the parents or
guardian before or at the time the student returns to school.



B. EXCLUSIONS

Any student may be excluded from school under the following circumstances:

1.

2.

If the student has a dangerous communicable disease transmittable through normal
school contacts and poses an eminent threat to the health and safety of the school
community;

If the studentOs conduct presents a clear threat to the physical safety of himself, herself,
or others, or is so exremely disruptive as to make temporary removal necessary to
preserve the rights of other students to pursue an education.

Exclusions from school shall last not longer than necessary to avoid the dangers herein before
described. Procedures for shortterm suspension shall be followed, and, if longer than five (5)
school days, procedures for longterm suspension or expulsion shall be substantially followed
subject to being modified to the extent necessary to accomplish the hearing and
determination within t en (10) school days after the date of the initial exclusion.

C. LONG-TERM SUSPENSION, EXPULSION AND MANDATORY REASSIGNMENT

1.

Long-Term Suspension shall mean the exclusion of a student from attendance in all
schools in this district for a period exceeding five school days but less than twenty
school days.

Expulsion shall mean exclusion from attendance in all schools within the system for a
period of time not to exceed the remainder of the semester in which it took effect,
unless the misconduct occurred within ten (10) school days prior to the end of the first
semester, in which case the expulsion shall remain in effect through the second
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semester, or within ten (10) school days prior to the end of the second semester, in
which case the expulsion shall remain in effect for summer school and the first
semester of the following school year. Such action may be modified or terminated by
the school district at any time during the expulsion period. In addition, the following
shall apply to any expulsion:

In the case of a student bringing a weapon to school in violation of the Federal
Gun-Free Schools Act, such student shall be expelled from school for a period b
not less than one year. Said expulsion may be reduced by the Superintendent on a
caseby-case basis and to be in compliance with state law.

Any expulsion that will remain in effect during the first semester of the following
school year shall be automatically scheduled for review before the beginning of the
school year. The review shall be conducted by the hearing examiner after the
hearing examiner has given notice of the review to the student and the studentOs
parent or guardian. This review shall be limited to newly discovered evidence or
evidence of changes in the studentOs circumstances occurring since the original
hearing. This review may lead to a recommendation by the hearing examiner that
the student be readmitted for the upcoming school year. If the Board of Education
or a committee of such Board took the final action to expel the student, the
student may be readmitted only by action of the Board. Otherwise, the student
may be readmitted by action of the Superintendent, 79-4,196.



3. Mandatory reassignment shall mean the involuntary transfer of a student to another
school in connection with any disciplinary action.

D. PROCEDURES - Procedures to be followed if an administrator makes a decision to
discipline a student by long-term suspension, expulsion or mandatory reassignment:

1. On the date of the decision, a written charge and a summary of the evidence supporting
such charge shall be filed with the Superintendent. The school shall, within two school
days of the decision, send a written notice by registered or certified mail or personal
delivery to the student and the studentOs parent or guardian, informing them of the
rights established under this act;

2. Such written notice shall include the following:

a.

The rule or standard of conduct allegedly violated and the acts of the student
alleged to constitute a cause for longterm suspension, expulsion, or mandatory
reassignment, including a summary of the evidence to be presented against the
student;

The penalty, if any, which the principal has recommended in the charge, and any
other penalty to which the student may be subject;

A statement that the student shall have a right to a hearing, upon request, on the
specified charges, before longterm suspension, expulsion, or mandatory
reassignment, for disciplinary purposes can be invoked;

A description of the hearing procedures provided by this act, along with
procedures for appealing any decision rendered at the hearing;
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A statement that the principal, legal counsel for the school, the student, the
studentOs parents or the studentOs representative or guardian shall have the right
(1) to examine the studentOs academic and disdlimary records and any affidavits
to be used at the hearing concerning the alleged misconduct, and the right (2) to
know the identity of the witnesses to appear at the hearing and the substance of
their testimony, and,;

A form on which the student, studentOs parents, or guardian may request a
hearing to be signed by such parties and delivered to the principal or
superintendent in person or by registered or certified mail; and

Nothing in this act shall preclude the student, the studentOs parents, gardian or
representative from discussing and settling the matter with appropriate school
personnel prior to the hearing stage.

If a hearing is requested within five days of the receipt of the written notice by the student,
the studentOs parents or guardia as described in these rules and regulations, the
superintendent shall appoint a hearing examiner and all of the provisions of the Nebraska
statutes which relate to such a hearing shall be adhered to. (See Section 74,170 to 794,205,
R.R.S., etseq.)



Extended Suspensions: If the principal determines that the student must be suspended
immediately to prevent or substantially reduce the risk of interference with an educational
function or school purpose or a personal injury to the student himself or her self, other
students, school employees or school volunteers, and a notice of intent to discipline the
student by long-term suspension, expulsion, or mandatory reassignment is filed with the
Superintendent, the student may be suspended by the principal until the date the long-term
suspension, expulsion or mandatory reassignment takes effect if no hearing is requested or, if
a hearing is requested, the date the hearing examiner makes the report of his or her findings
and a recommendation of the action to be taken is made by the superintendent.

OTHER DISCIPLINARY ACTION

Administrative and teaching personnel may take other disciplinary actions regarding student
behavior when deemed reasonably necessary to aid the student, further school purposes, or to
prevent interference with the educational process, which may include, but are not limited to,
counseling, parent conferences, rearrangement of schedules, requirements that a student
remain in school after regular hours to do additional work, detentions, re striction of
extracurricular activity, or requirements that a student receive counseling, etc.

ALTERNATIVE SCHOOL PROGRAM

Effective July 1, 1997, the Elkhorn Public Schools shall provide an alternative education
program for students who have been expelled under the EPS Discipline Code. This program
will enable the student to continue academic work for credit and also include the standard of
behavior and cooperation required of the student to complete the alternative education
program. If th e student fails to meet any of the conditions of the alternative education
program, the district may, without further obligation, terminate the program after a due
process hearing, as required in statutory provisions for suspension and expulsion of students,
unless waived by the parent or guardian.
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The expelled student will be provided the opportunity to complete a program of study. This
could be a program generated by the school distrct, or an arrangement for correspondence
courses in English and/or math through a university. The Elkhorn Public Schools will select
and define the program for an individual expelled student. If the parent/or guardian should
refuse to participate, the district has no further obligation with regard to provision of an
alternative program. Any costs associated with the program may be assigned to the
parent/guardian and then reimbursed if the program is satisfactorily completed by the

student. The student may receive semester credit upon successful completion of the program
as identified and explained to the student and parent/guardian prior to the beginning of the
program. The building principal or designee will be the program coordinator.

Leg. Ref.: 79-266 RRS and NDE Rule 17
Adopted: November 17, 1997,

Revised: January 15, 2001

Revised: July 9, 2001

Revised: April 10, 2006

Revised: August 14, 2006



Policy 504.03
Anti -Bullying Policy

One of the missions of the District is to provide a physically safe and emotionally secure
environment for all students and staff. Positive behaviors (non-violence, cooperation,
teamwork, understanding, and acceptance of others) are to be encouraged in the
educational program and are required of all staff. Inappropriate behaviors (bullying,
intimidation, harassment as defined in the Student Discipline Code 504.02) are to be
identified and students and all staff are required to avoid such behaviors. Strategies and
practices are to be implemented to reinforce positive behaviors and to discourage and
protect others from inappropriate behaviors.

Legal Reference:  Student Discipline Act, Neb. Rev. Stat. 79254 to 79-296;
NDE State Board of Education Resolution

Approved: July 12, 2004
Revised: April 10, 2006



Policy 504.04
Corporal Punishment

Corporal punishment is defined as the intentional physical punishment of a student and
is prohibited. It includes the use of unreasonable or unnecessary physical force or
physical contact made with the intent to harm or cause pain. No employee is prohibited
from:

1. Using reasonable and necessary force, not designed or intended to cause pain, in
order to accomplish any of the following:

a) To quell adisturbance or prevent an act that threatens physical harm to any person.

b) To obtain possession of a weapon or other dangerous object within a pupil's control.

c) For the purposes of selfdefense or defense of others as provided for in Nebraska
Statute 28-1409 and 1410.

d) For the protection of property as provided for in Nebraska Statute 28-1411.

e) To remove a disruptive pupil from class or any area of school premises or from
school-sponsored activities off school premises.

f) To protect a student from the self-infli ction of harm.

g) To protect the safety of others.



2. Using incidental, minor, or reasonable physical contact to maintain order and
control.

Reasonable physical force should be commensurate with the circumstances of the
situation. The following factors should be considered in using reasonable physical force
for the reasons stated in this policy:

1. The size and physical, mental, and psychological condition of the student;

2. The nature of the student's behavior or misconduct provoking the use of physical
force;

3. The method used in applying the physical force;

4. The extent and nature of resulting injury to the student, if any;

5. The motivation of the school employee using physical force.

Upon request, the student's parents shall be given an explanation of the reasons for
physical force.

It shall be the responsibility of the superintendent to develop administrative regulations
regarding this policy.

Legal Reference: Neb. Statute 281409 and 1410, 281413, 79295
Approved: April 10, 2006

Policy 504.05

Detention

Detention of students after school may be used as a penalty in instances where
infractions of common school rules have occurred. The period of detention should not
be excessive in length. Students will be given the option of serving afterschool
detentions that day or the following school day.

Approved:  September 14, 1992

Revised: September 12, 1996
Revised: April 10, 2006

Policy 504.06
Search and Seizure
Student lockers, desks and other such property are owned by the District. The District

exercises exclusive control over school property. Students and others should not expect
privacy regarding items placed in or on school property because school property is



subject to search at any time by school officials. Periodic, random searches of studnt
lockers may be conducted at the discretion of the administration.

The following rules shall apply to the search and the seizure of items in a student's
possession or control:

1. School officials may conduct a search if there is a reasonable basis to
believe that the search will uncover evidence of a crime or rule violation.

2. lllegal items or other items reasonably determined to be a threat to the
safety of others or a threat to educational purposes may be seized by
school officials. Any firearm shall be confiscated and delivered to law
enforcement as soon as practicable.

3. Items which are used to disrupt or interfere with the educational process
may be removed from student possession.

Approved:  September 14, 1992
Revised: September 12, 1996
Revised: October 11, 1999
Revised: April 10, 2006

Administrative Rules and
Procedures to Implement
Policy 504.06

SEARCH AND SEIZURE- USE OF DRUG DETECTION DOGS

Since illegal drug use is harmful and interferes with both effective learning and the
healthy development of young people, the Elkhorn Public School district has a
fundamental legal and ethical obligation to prevent drug use and to maintain a safe and
drug free educational environment. As part of the district's effort to keep the high
school and middle school safe and free from illegal drugs, the high school and/or middle
school principals may authorize the use of law enforcement drug detection dogs to
search school lockers and cars parked in the school parking lot under the 6llowing
guidelines:

1. The dogs will be brought into the high school or middle schools both during
and after school hours. The HS and MS Principal shall determine when the
drug detection dogs will be used. Sniff searches will be conducted at random
times throughout the school year.



2. The dogs will search lockers and cars parked in the school parking lot only.
Students will not be searched by drug detection dogs. During school day sniff
searches, students will be in classrooms.

3. If the drug detection dog identifies a locker or car, then school officials and
law enforcement personnel will search the area and conduct an investigation.
Parents/guardians will be notified if illegal drugs or contraband are
discovered in a students' locker or car. hool penalties for possession of an
illegal substance are governed by the school discipline code (Policy 5130) and
may range from suspension to expulsion.

4. If an illegal drug is found, law enforcement will conduct a criminal
investigation. If, during this investigation, probable cause exists to warrant
an arrest, an arrest will be made.

5. If a student refuses to unlock a vehicle identified by a drug detection dog, the
student will be subject to school sanctions for refusing to submit to a search.
Law enforcement personnel will take appropriate action based on
departmental policies.

6. Drug detection dog searches in the Elkhorn Public Schools may involve the
Elkhorn Police Department, Douglas County Sheriff and/or State Patrol.

Adopted May 11, 998
Revised: April 10,2006

Policy 504.07
Regulated Devices- Beepers, Cell Phones, Laser Pointers, Etc.

Any prohibited items or devices brought to school or used in school during instructional
time or at school events may be confiscated by district saff. Prohibited items will be
turned over to the student's parents or guardian on request unless the object seized is
dangerous, contrary to law, or has been turned over to legal authorities. Students
violating this policy shall be subject to the distric t's disciplinary rules.

Prohibited devices shall include any item which is sufficiently annoying, offensive,
unpleasant, or obnoxious that it substantially interferes with or materially disrupts the
educational process. Students shall be advised annuallythrough the Student Handbook
of items that are prohibited on school grounds, during instructional time, or at school
activities.

Approved:  April 10, 2006

Policy 504.08



Questioning of Students by Outside Agencies

Generally, students may not be interviewed during the school day by persons other than
parents and school district officials and employees.

Requests from law enforcement officers and from persons other than parents, school
district officials, and employees to interview students shall be made through the
principal's office. Upon receiving a request, it shall be the responsibility of the principal
to determine whether the request will be granted. Generally, prior to granting a request,
the principal shall attempt to contact the parents to info rm them of the request and to
ask them to be present.

If a child abuse investigator wishes to interview a student, the principal will defer to the
investigator's judgment as to whether the student should be interviewed independently
from the student's parents, whether the school is the most appropriate setting for the
interview, and who will be present during the interview.

Students will not be taken from school without the consent of the principal and without
proper warrant when applicable.

Legal Reference: Neb. Statute 79294

Approved: April 10, 2006

Policy 504.09
Sexual Harassment

The District is committed to an environment free from sexual harassment and
intimidation for both employees and students.

Sexual Harassment Defined

Sexual harassmentis a form of misconduct, which unreasonably interferes with the
integrity of the employment relationship or learning environment. It refers to behavior
which is not welcome, which is personally offensive, which debilitates morale, and
which therefore int erferes with the work effectiveness or educational progress of its
victims and their co-workers or co-students.

Sexual harassment is also defined as: unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexualnature explicit or implied when
(1) submission to such conduct is made either a term or condition of an individualOs
employment or if a student, progress in school, (2) submission to or rejection of such
conduct by an individual is used as the basis for enployment decisions affecting such
individual, or (3) such conduct has the purpose or effect of unreasonably interfering



with an individualOs work performance or creating an intimidating, hostile, or offensive
working or learning environment.

Sexual harassnent likewise occurs when a supervisor offers or threatens or implies to
use the power of his or her position to control, influence or affect the career, salary or
job of another employee, or the educational progress of a student in exchange for sexual
favors.

Complaint Procedure

Any person who believes he or she has a complaint of sexual harassment under this
policy may file a written complaint concerning the harassment under the applicable
Student Grievance Procedure or Employee Grievance Procedure (Paty 402.05). The
steps of the grievance procedure will be followed upon receipt of the complaint.

Disciplinary Action

Allegations of sexual harassment shall be investigated and if substantiated, corrective,
or disciplinary action taken up to and includi ng dismissal from employment if the
offender is an employee, or suspension and/or expulsion if the offender is a student.
(See Policy 504.02 Conduct and Discipline Code)

Approved: November 10, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Policy 504.10
Student Fees

The District authorizes the administration to charge fees to students only as provided by
state statute.

The District's general policy is to provide for the free instruction in school in accordance
with the Nebraska Constitution. The District will provide free instruction for courses
which are required by state law or regulation and will provide the staff, facility,
equipment and materials necessary for such instruction, without charge or fee to the
students.

The District re alizes some activities may require additional expenditures that are
properly to be borne by students as separate charges. Such charges may be waived as
specified below depending upon the student's eligibility for the free and reduced-price
lunch program. No fees, specialized or nonspecialized attire or equipment may be
required of students outside this policy.

For the purposes of this policy, the following definitions shall apply:



1. Extracurricular activities means student activities or organization s which are
supervised or administered by the school district, which do not count toward
graduation or advancement between grades, and in which participation is not
otherwise required by the school district;

2. Post secondary education costs means tuitionand other fees associated with
obtaining credit from a post secondary education institution.

The District may charge student fees or require students to provide specialized
equipment or attire in the following areas:

1. Participation in extracurricular activities including extracurricular music courses;
2. Administration fees and transportation charges for spectators attending
extracurricular activities;

Post secondary education costs, limited to tuition and fees associated with
obtaining credits from the post secondary institution;

Transportation fees as allowed by state statute;

Copies of student files or records as allowed by state statute;
Reimbursement to the district for property lost or damaged by the student;
Before-and-after school or prekindergarten services in accordance with state
statutes;

Summer school or night school; and

Breakfast and lunch programs.
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The District will provide fee waivers in accordance with state statute. Students who
qualify for free or reduc ed-price lunches under the United States Department of
Agriculture child nutrition programs shall be provided a fee waiver or be provided the
necessary materials or equipment without charge for: (1) participation in
extracurricular activities, (2) materia Is for course projects if project uses non-standard
materials and if the student wants to keep the project, and (3) use of a musical
instrument in optional music courses that are not extracurricular activities.

Participation in a free - or reduced-price lunch program is not required to qualify for the
fee waiver.

Guidelines about fees, required materials and equipment shall be delineated in rule and
regulation. The Superintendent shall develop an application form for the fee waiver and
the form shall also be delineated in rule and regulation.

The Superintendent/designee shall establish a Student Fee Fund and insure that funds
collected as fees for the following purposes are properly recorded and deposited to it:

1. Participation in extracurricular activ ities;
2. Post secondary education costs; and
3. Summer school or night school.

This policy will be reviewed and readopted annually at the January Board meeting. The
review shall include a report on the amount of money collected under this policy and the



use of waivers as provided by this policy. This policy shall be published in the student
handbook provided at no cost to each student.

Legal References: Laws 2002, LB 1172 (The Public Elementary and Secondary Student
Fee
Authorization Act) Neb. Constitution, Article VII, Section I.

Adopted: June 10, 2002
Revised: July 12, 2004
Revised: April 10, 2006

505 Student Activities
Policy 505.01
Organizations, Councils, Committees and Community Clubs

All co-curricular activities shall be established as an integral part of the broad
instructional program of the school and as such shall contribute to the overall
effectiveness of the educational program.

School sponsored organizations, councils, committees and clubs are those directly umler the
control of school authorities, and approved by the building principal, Superintendent and
Board. Such clubs shall have a district appointed sponsor/advisor. Such clubs shall not deny
membership on the basis of sex, race, national origin, marital status, disability, religion or
political belief. Rules and regulations shall be established for the operation of schook
sponsored clubs.

Any club not directly under the control of school authorities shall be deemed to be a
community club. Community clu bs are usually those with an athletic or competition purpose
that are not and will not be sponsored by the school district. Community clubs may be allowed



to conduct limited specific activities under specific conditions and limitations so that
participati on, teamwork and achievement of students may be recognized.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 9, 2001
Revised: November 14, 2005
Revised: April 10, 2006

Administrative Rules
And Procedures to
Implement Policy 505.01

STUDENT INITIATED MEETINGS D EQUAL ACCESS

Buildings and other property owned by or under the control of the district may be used for
curriculum related and non -curriculum related secondary school student initiated meetings
outside of the school day. Use of district buildings, facilities and property for athletic contests
or related athletic activities is not deemed to be nor defined as such a meeting. Such student
meetings shall comply with the Policies, Administrative Rules and Procedures, and conditions
established by the district and the principal.

(2) The meeting is voluntary and student-initiated;
(2) There is no sponsorship of the meeting by the district or its agents or employees;

3) Employees or agents of the schobare present at religious meetings only in a non-
participatory capacity;



4) The meeting does not materially and substantially interfere with the orderly
conduct of educational activities within the schools; and

(5) Non-school persons may not direct,conduct, control, or regularly attend
activities of such student groups.

Student initiated groups desiring to use district buildings and property shall file a request with
the building principal which shall state the name of the group and names of the students who
in the name of the group are authorized to ask for permission to use the school property, who
shall be responsible for any damage to the school property, and with whom the building
principal can communicate with regard to any vandalism, improper conduct, interference with
school functions, or violation of any of the school rules related to the student group meeting.
The request of such a student initiated group to use district buildings and property for the
conduct of such meetings shall be on fams provided by the district and submitted at least
three school days before the date for which the use is requested. The application may be for
periodic dates or more than one date, but the request shall not exceed the current school year.

Admin istrative Rules
And Procedures to
Implement Policy 505.01

COMMUNITY CLUB REQUIREMENTS

Requirements b Groups requesting Community Club status must meet in person with the
Activities Director and provide a written constitution or set of operating guideline s which will
include:

1. Membership information (who may qualify and how).

2. Student expectations for participation in the community club and lettering
requirements.

3. An assurance that student participants in a Community Club will be expected to

adhere to conduct expectations that meet or exceed the district activity code and
district student discipline code.

4. An assurance that student participation will not involve a loss of instructional
time.
5. An assurance that the Community Club has its ownliability insurance coverage.

The school district will not assume any liability insurance coverage.
6. Name, address, contact numbers of adult sponsor(s).



Allowed Activities B Provided Community Clubs maintain all of the requirements above, the
Community Clubs may:

1. Be recognized in the school yearbook if possible.

2. Have organized meetings including the use of classroom(s) for meetings after
instructional time at school provided all facility use guidelines are followed.

3. Display trophies/award s in a designated school space.

4. Display informational posters on the community bulletin board.

5. Grant letters with Club insignia on the OEOQ, if individuals qualify under the
community clubOs constitution.

Limitations : The school district will not provide the following for Community Clubs:

1. Financial backing B Community clubs must provide their own funding.
Community club fund raising will not be allowed on school district property.

2. Sponsors/Advisors/Coaches B Community clubs must provide their own adult
sponsors/advisors/coaches.

3. Associated Liability B The school district has no liability responsibilities related

to community club activities.

Leg. Ref: 20 U.S.C. 40734077
Equal Access Act
Approved: April 9, 2001
Revised: Nowember 14, 2005
Revised: April 10, 2006

Policy 505.02
Student Publications

School-sponsored student publications and electronic media productions serve several
functions, the most fundamental of which is to instruct students in the basic skills of
responsible journalism within the school setting. The Board encourages the
development of student-produced newspapers, yearbooks and electronic media.

Such school publications shall provide opportunities for student expression and, within
the framework of law and board policies, students will be free to provide thoughtful,
relevant comment on topics of interest to readers.

The faculty adviser will monitor style, grammar, format and appropriateness of
materials. Students will be directed by faculty adviser to judge literary value,
newsworthiness and to recognize and edit out material considered obscene, libelous,
slanderous or apt to incite students to the commission of unlawful acts, violations of
school regulations or to disrupt school operations.

The schod principal may prevent or restrict publication, production or distribution of
school-sponsored student publications and electronic media for any valid educational



purpose or reason, including, but not limited to, the standards and objectives set forth
in this policy.

Proposed: November 9, 1996
Adopted: December 9, 1996
Revised: April 10, 2006

Policy 505.03
Student Performances

Participation in community celebrations, patriotic observances, or other special events
by bands, choral goups, athletic teams, or other student groups is recommended by the
Board as a means for establishment of better relations between the District and the
community. The use of school groups to promote partisan politics, sectarian religious
views, non-schod related money-raising activities, or selfish propaganda of any
description is prohibited.

School principals and staff are urged to cooperate with any group or groups having
promotion of the welfare of the youth of the community as their purpose, provide d that
youth of every race, religion, nationality, sex and socioeconomic status benefit equally.

The Superintendent shall have authority to approve or disapprove participation in
events of the nature described above and shall report such approval or disaproval to
the Board.

Approved: October 12, 1992
Revised: December 11, 1995
Revised: April 10, 2006



Policy 505.04
Student Fund Raising

The District shall educate students about the services performed by community
humanitarian agencies (Red Cross, Food Pantry, Heart Association, etc.) and shall
encourage students to participate in the work of such agencies including financial
support as a civic or community project. No fund -raising drives, however, shall be
conducted by non-school agenges or for non-school purposes among the students or at
school organized functions.

Students may engage in fund raising activities under the control of the school for certain
approved student projects, provided the project has the approval of the building
principal.

Approved:  October 12, 1992

Revised: December 11, 1995
Revised: April 10, 2006

Administrative
Rules and Procedures
to Implement
Policy 505.04
SOLICITING FUNDS FROM AND BY STUDENTS (FUND RAISING)

Fund raisers involving students must be conducted under the following guidelines:

1. All fund raisers must have a specific school or school/Parent Teacher
Organization (PTO) purpose.

2. All fund raisers must be approved in advance by the building principal.

3. Fund raisers should be kept to a minimum (one per building or
organization per year).

4, Students may be involved in a fund raiser only on a voluntary basis.

5. A letter from the principal or principalOs designee will be attached to the
studentOs fund raisingnaterials stating:



a) the purpose of the fund raiser and the intended use of funds
raised.

b) the duration (dates) of the fund raiser.

C) the voluntary nature of participation in the fund raiser.

d) a phone number to call if there are questions about the fund
raiser.

6. The use of incentives for student participation and door -to-door
solicitation shall be minimized to as great an extent as possible.

Approved:  October 12, 1992
Revised: December 11, 1995
Revised: April 10, 2006

Policy 505.05
Student Activities Funds

All activity funds of each school, including those of clubs, classes, and organizations into
which any monies have been deposited in the name of the school, shall be accounted for
by a system of receipts and disbursement authorizations. The principal is responsible
for all such funds and accounts.

A system of accounting shall be prescribed by the Superintendent who shall provide for
a system of internal audits for each schoolOs acoot.

A report showing receipts and expenditures shall be submitted annually to the Board
through the Superintendent or designate.

All monies remaining in the senior class fund following graduation, shall remain with
the school.

Approved: September 14,1992
Revised: September 12, 1996
Revised: April 10, 2006



Policy 505.06
Intramural Athletics

At the secondary level a program of intramural sports shall be offered. Each instructor
will encourage students to participate as much as possible in allactivities in which they
have an interest.

The intramural program can and should involve as many students as possible in the
school; this should include all students in school and not just students in physical
education.

Approved: November 10, 1992
Revised: December 9, 1996
Revised: April 10, 2006

Policy 505.07

Interscholastic Athletics

Interscholastic athletics are recognized as an integral part of the school cocurricular
program. The purpose of interscholastic athletics shall be to promote good
sportsmanship, fair play, development of leadership, and good school citizenship.
Financial support of interscholastic athletics may be partially funded by the District.
Approved: November 10, 1992

Revised: December 9, 1996
Revised: April 10,2006



Administrative Rules
and Procedures to
Implement

Policy 505.07

Procedure for Consideration of New Additional Interscholastic Athletics

1. Interested parties shall present a written request to the Board to add a particular sport.

2. No sports would be added in the year immediately following the request. This would
allow for an adequate feasibility study and an orderly implementation if approved.

3. Cooperative sports agreements with other public school districts are, at this time, not
an option with the closest districts. Cooperative sports requests for individuals to
participate will not be supported.

4, The following criteria should be considered in deciding whether or not to add a new
sport:
A. Available numbers of students should be identified and documented as

interested, potential participants. This could be done by an interest survey.



D Team Sports- The sport should be able to maintain a junior
varsity and varsity schedule and have a equivalent number of
athletes for three teams.

(2) Individual Sports - The sport should have enough athletes to enter
at least two competitors in all of the events in a regularly
scheduled contest.

B. The district should have employed or be able to employ enough qualified coaches.

C. The district should possess or have access to adequate facilities to properly
conduct the sport (both practice and competition facilities/grounds).

D. The sport must be sanctioned and governed bythe NSAA.
E. The sport should be recognized as a conference activity, as defined by the EMC

Constitution/By -laws, and/or be conducted in a conference of similar size schools
nearby so as to allow access to a schedule of suitable competition.

F. The provision for funding must be available. Funding for coaches, equipment,
fees, transportation, facilities, and facilities maintenance should be identified and
available.

G. The sport under consideration should demonstrate a long-term participatio n
level.

5. After fully studying these criteria, the Board will act on the request.
Approved: December 10, 1990 Revised: December 9, 1996 Revised: April 10, 2006

506 Student Records
Policy 506.01
Student Records Access

An accurate cumulative record shall be maintained for every student enrolled in the
district. School staff shall maintain student records in compliance with state and federal
law. No one but authorized school personnel, parents, and legal guardians shall have
access to the cumuétive record without a subpoena or the written permission of the
student and parent or legal guardian.

School officials may have access to only those education records in which they have a
legitimate educational interest, unless the parent has given written and dated consent
for the access. A school official has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or her professional responsibility and
effectively provide the function or service for which they are responsible. A school
official who violates this restriction shall be subject to disciplinary action up to and
including termination.



To the extent permitted by law, contractors, consultants and volunteers may be
permitted to have accessto education records where they are performing a function or
service that would otherwise be done by a school employee. Their access is limited to
education records in which they have a legitimate educational interest; which means
records needed to effetively provide the function or service for which they are
responsible.

A parent or guardian of a student or former student, and a student or former student

who is eighteen (18) years of age or older, shall be given the opportunity upon request to
inspect and review the education records of the student or former student. Non-
custodial parents will be provided full and equal access to the education records of his or
her child unless there is a court order to the contrary on file at the school building.

Written parental objection to the accuracy or authenticity of data recorded in the
cumulative record shall become part of the record upon request of the parents.

School officials will forward transcripts from the cumulative record upon request of
parents, legal guardians, students, former students, and bona fide educational
institutions.

A student, while in school or upon graduation, may sign a statement giving the school
permission to release requested information to prospective employers and educational
institutions.

Legal Ref: 792,104-5, 79-539 Rev. State 42364, 42-381, 43-3301, 84-1201, 841220
Approved: September 14, 1992

Revised: September 12, 1996

Revised: April 10, 2006

Revised: August 11, 2008

Policy 506.02
Student Directory Informati on and Family Educational Rights and Privacy Act

An annual Family Educational Rights and Privacy Act notice will be given to all students
and parents/legal guardians.

Student directory information is designed for use internally within the school district
Directory information shall be defined in the annual notice. It may include the student's
name, and address.

Prior to developing a student directory or to giving general information to the public,
parents will be given notice annually of the intent to d evelop a directory or to give out
general information and have the opportunity to deny the inclusion of their child's
information in the directory or in the general information about the students.



It shall be the responsibility of the superintendent to pr ovide notice and to determine
the method of notice that will inform parents.

Legal Reference: 20 U.S.C. & 12329 (1994), 34 CFR Pt. 99 300 56574 (1996)
Approved: April 10, 2006
Revised: August 11, 2008

507 Student Health and Well-Being
Policy 507.01
Health/Nurse Services

The District shall use the Douglas County Visiting Nurse Association to provide nurse
services.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Policy 507.02
Accidents, Injuries and lliness

Students who become ill or injured at school are sent home after parents/guardians are
notified. Each building should keep a file of emergency numbers to be used in the event
of accidents, injuries or sudden illness at school and parents/guardians cannot be
reached.

In the case of a serious accident at school, emergency first aid will be administered and
the local rescue squad called, if deemed necessary. Parents/guardians will be notified.
Emergency numbers will be used if unable to reat the parent/guardian.

Students who have temporary or long term physical limitations or conditions, i.e.,
broken limbs, cardiac conditions, etc., will be encouraged to participate in all school
activities when possible. Participation in extracurricular a ctivities will be considered on
an individual basis.

A physicianOs formal approval for participation in such activities may be required at any
time.



Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Policy 507.03
Communicable Disease Control and Immunization Program

The public schools shall cooperate with state and county health departments in
developing procedures for the prevention and control of communicable diseases in the
schools. All procedures shall conform to the regulations for communicable disease
control as determined by state and county Health Departments.

A limited number of school immunization programs under the direction of the Nebraska
Department of Health will be scheduled when there is a special need. The need for a
school immunization program is based on estimated school and community
immunization levels, and shall be determined by the Superintendent.

Legal Ref.: 79217-222
Approved: October 12, 1992
Revised: December 11, 1995
Revised: April 10, 2006

Policy 507.04

Health Examinations, Immunizations, Dispensing Medications and Student Self -
Management of Asthma, Anaphylaxis, and/or Diabetes

As prescribed by school law and in accordance with the rules and regulations set forth
by the Department of Health, regular hearing, dental and vision screening of students
shall be conducted to check students for visible symptoms which may indicate that a
child is in need of further professional diagnosis.

In addition to the above required screening, all students in grades seven, eight, and nine
will be screened annually for scoliosis.

The schools shall verify that students in attendance have met the immunization
requirements specified in state law.

A school administrator will arrange a schedule for th e purpose of giving prospective
school athletes a health examination by a local physician at the studentOs expense.



As prescribed by school law, students entering kindergarten and seventh grade are
required to have a physical examination by their own physician.

Should a child show apparent symptoms of any acute, chronic (refer to Board Policy
507.05), contagious or infectious disease, he/she shall be sent home immediately, or as
soon as safe and proper conveyance can be found. The building principal and
Superintendent shall be at once notified. The student may return to school after the
condition is identified and treated by a health professional and/or the condition is no
longer present.

The administration of medication at school is strongly discourage d except when
unavoidable and necessary for the student's health. The district encourages parents,
guardians and heath care providers to adjust times for taking medications whenever
possible so that the times for taking medications fall out side of school hours. All
medications administered at school by school district personnel shall be administered
in accordance with the Medication Aide Act of 1998.

Students with asthma, anaphylaxis, or diabetes will be permitted to self-manage such
medical conditions upon:

(1) written request of the student's parent or guardian;

(2) authorization of the student's physician;

(3) receipt of a signed no liability statement from the parent or guardian; and

(4) development of a written asthma or anaphylaxis or diabetes medical
management plan for the student.

Policy 507.04 (Cont.)

Students with such a medical management plan may possess the necessary medication
to manage their medical condition under the conditions established in the plan and not
be subject to discipline for such possession. If the student uses or allows the medication
to be used for any reason other than as prescribed or as provided in the plan or
possesses the medication other than as provided in the plan the student shall besubject
to discipline in accordance with the student discipline code.

Legal Ref: State Law 79214-222, 71-6718-21, 6725, 6739, 6743, 79249
Approved: September 14, 1992

Revised: September 12, 1996

Revised: October 11, 1999

Revised: April 10, 2006

Revised: August 14, 2006



Policy 507.05
Chronic Infectious Diseases

The safety and health of the students and staff of the District is of ultimate concern. If a
District student or staff member is diagnosed as having a chronic infectious disease, the
following guidelines will be followed. Chronic infectious diseases are those diseases
which are carried throughout life by the infected person and have the potential to be
transmitted. Chronic infectious diseases include, but are not limited to, Acquired
Immune Deficiency Syndrome (AIDS), Aids Related Complex (ARC), Cytomegalovirus
(CMV), Herpes Simplex Virus (HSV), and Human Immunodeficiency Virus (HIV).

All reasonable attempts will be made to ensure that any person with achronic infectious
disease retains his/her rights of confidentiality and privacy. Information and discussion
with regard to the case will be limited to those who must have the information to deal
with the situation. If necessary, the community will be in formed that a chronic
infectious disease is present in the District and that the person will be excluded only if
the situation warrants based upon medical and legal advice. No information will be



given out about the individual, his/her specific medical re cord, or about the family
without the written permission of the individual or, in the case of a student, the
parent/legal guardian of the student.

Employees of the District who have been diagnosed as having a chronic infectious
disease shall report this information in a confidential manner to the Superintendent.
Parents or guardians of a student with a chronic infectious disease shall be responsible
for reporting the studentOs condition to school personnel when enrolling the student or
upon diagnosis of the condition if the student is already enrolled. A student with a
chronic infectious disease shall be sent home immediately and the studentOs parents or
guardians and the Superintendent shall be notified. (Nebraska Revised Statutes 79
248) A student with a chronic infectious disease will remain out of school until a
determination on appropriate school placement can be made, which determination shall
be made within five school days of removal unless otherwise agreed upon by the parents
or guardian of the student and the school. An employee with a chronic infectious
disease shall be removed from duty (with pay) by the Superintendent until an
appropriate determination as described below can be made.

The determination of whether or not an infected student o r employee of the District
should be permitted to attend classes, participate in school activities or remain on the
job will be made on a case by case basis within five (5) school days of when the student
or employee was removed from school. A team composd of a contracted school nurse,
school medical advisor (Superintendent appointed, Board approved, medical doctor or
public health official), school principal or district administrator, and the infected
individualOs physician will make the determination taking into consideration the
following factors:

Policy 507.05 (Cont.)

1. The behavior, neurological development and physical condition of the infected
person.

2. The expected type of interaction with other staff and/or students in the school
setting.

3. The impact on both the infected person and others in that setting.

The determination of whether or not an infected person remains in school will be based
solely on scientific and medical evidence and, in long term cases, will be reviewed
monthly. Legal advice will also be sought by the District.

If a determination is made that an infected person poses an imminent threat to the
health and safety of the school community or the individualOs conduct or condition
presents a clear threat to thephysical safety of himself/herself or others, then, with
respect to an infected student, Nebraska Revised Statutes Section 7264 will be
followed concerning exclusion from school. With respect to an infected classified
employee of the District, existing Board policies on separation, reassignment, transfer



and leave of absence will be followed. In the case of an infected certificated employee
the provisions of Nebraska Revised Statutes, Section 79839 will be followed with
respect to a leave of absence.

An ongoing effort will be made to educate and inform students, parents, school
personnel and community members about the transmission and symptoms of chronic
infectious diseases. Inservice education of school personnel should ensure that all
personnel have proper and current information on appropriate measure to prevent the
spread of all communicable diseases. All reasonable attempts will be made to ensure
that staff and students follow District procedure to prevent the spread of communicable
diseases.

See State Law 79248, 79-249, 79-264, 79-838
Approved: September 14, 1992

Revised: September 12, 1996

Revised: April 10, 2006



Policy 507.06
Insurance

A group plan of student accident insurance may be made available on a voluntary basis
to every student registered in the schools of the District from kindergarten through
grade twelve.

The Board does not assume financial responsibility for accidents or injuries to students
engaged in schootrelated activities.

All secondary students participating in athletic programs shall carry insurance at their
own expense covering any injury that may be sustained.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: April 10, 2006

Policy 507.07
Asthma Protocol

The Board recognizes that fromtime to time emergencies may arise that justify the use
of an emergency response to life threatening asthma or systemic allergic reactions
(anaphylaxis). To this end the Board adopts the Emergency Response to Life
Threatening Asthma or Systemic Allergic Reactions (Anaphylaxis) Protocol (NDE Rule
59) and directs the Superintendent to establish procedures and rules to implement the
protocol.

The parent or guardian of a student may sign a waiver (attached) requesting that their
student not receive emergencytreatment under this protocol. Information about the
protocol and waivers shall be provided to parents in the student handbook.

Legal Ref: Rule 59- NDE 2993
Proposed: November 3, 2003
Adopted: January 12, 2004
Revised: July 12, 2004
Revised: April 10, 2006



Administrative Rules
And Procedures to
Implement Policy 507.07

Emergency Response to Lif§ hreatening Asthma or Systemic Allergic Reactions (Anaphylaxis)

Employees of the District are authorized to use the protocol below only after dompdefuired
training. Such training will include the following objectives:

1) define life threatening asthma and anaphylaxis, 2) describe the signs and symptoms of life
threatening asthma and anaphylaxis, 3) list the steps to be taken in an emergendyned in the
protocol, 4) demonstrate how to use an EpiPen, 5) demonstrate how to administer a nebulized albut
treatment, and 6) document pertinent information on an emergency report form.

At least three employees at each elementary schoolefoployees at the middle schools, and six
employees at the high school as designated by the building principal in the protocol and CPR.
Necessary equipment and medication will be procured by the district and distributed to all school
buildings annually.The equipment and medication will be inspected and replenished (if need be) by
the building principal or designee at least once each semester.

District personnel shall be prepared to and expected to implement the protocol only within school
buildings dumg days when school is in session. District personnel are not required to be prepared tc
expected to implement the protocol on field trips or during extracurricular activities.

Protocol

DEFINITIONS: Life-threatening asthma consists of an acuteoegi®f worsening airflow
obstruction. Immediate action and monitoring are necessary.

A systemic allergic reaction (anaphylaxis) is a severe response resulting in cardiovascular collapse
(shock) after the injection of an antigen (e.g. bee or other isgeg}, ingestion of a food or

medication, or exposure to other allergens, such as animal fur, chemical irritants, pollens or molds,
among others. The blood pressure falls, the pulse becomesAMAKDEATH CAN OCCUR..
Immediate allergic reactions maygruere emergency treatment and medications.

LIFE -THREATENING ASTHMA SYMPTOMS: Any of these symptoms may occur:

Chest tightness

Wheezing

Severe shortness of breath

Retractions (chest or neck Osucked inO)

Cyanosis (lips and nail beds exhibit a grayishloish color)

KK K K K



Administrative Rules
And Procedures to
Implement Policy 507.07
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¥ Change in mental status, such as agitation, anxiety, or lethargy
¥ A hunchedover position
¥ Breathlessness causing speech intortgvo word phrases or compete inabilibyspeak

ANAPHYLACTIC SYMPTOMS OF BODY SYSTEM : Any of three symptoms may occur within
seconds. The more immediate the reactions, the more severe the reaction may become. Any of the
symptoms present requires several hours of monitoring.

¥ Skin: warmthjtching, and/or tingling of underarms/groin, flushing, hives

¥ Abdominal: pain, nausea and vomiting, diarrhea

¥ Oral/Respiratory: sneezing, swelling of face (lips, mouth, tongue, throat), lump or
tightness in the throat, hoarseness, difficulty inhaling,tebes of breath, decrease in
peak flow meter reading, wheezing reaction.

¥ Cardiovascular: headache, low blood pressure (shock), lightheadedness, fainting, los:
consciousness, rapid heart rate, ventricular fibrillation (no pulse)
¥ Mental status: apprehgion, anxiety, restlessness, irritability

EMERGENCY PROTOCOL :

CALL 911

Summon school nurse if available or designated trained building staff

Check airway patency, breathing, respiratory rate, and pulse

Administer medications (EpiPen and albuterol) panding order

Determine cause as quickly as possible

Monitor vitals signs (pulse, respiration, etc.)

Contact parents immediately and physician as soon as possible

Any individual treated for symptoms with epinephrine at school will be transferred to
medicalfacility.

ONok~whE

STANDING ORDERS FOR RESPONSE TO LIFEETHREATENING ASTHMA OR
ANAPHYLAXIS :

¥ Administer an IM EpiPetjr. for a child less than 50 pounds or an adult Epipen for any
individual over 50 pounds.

¥ Follow with nebulized albuterol (premised) while awaitEgS. If not better, a second
treatment of nebulized albuterol may be administered.

¥ Administer CPR if indicated

Revised: April 10, 2006



Administrative Rules
and Procedures to
Implement Policy 507.07

WAIVER OF EMERGENCY RESPONSETO LIFE THREATENING ASTHMA OR
SYSTEMIC ALLERGIC REACTIONS PROTOCOL

School District

Student Name: Date of Birth:

School: Grade:

| am aware of the school policy that provides a protocol to follow by school personnel to
administer EpiPen/albuterol to a student when it is determined tha t the student is
suffering a life-threatening asthma or systemic allergic reaction while school is in
session.

After considering the school policy and the best interests of my child,

, | do not wish to have him/her administered albuter ol or
medication from an Epi -Pen by school personnel under any circumstances for the
school year.

(Signature of Parent/Legal Guardian/Custodian of Child) (Date)



Policy 507.08

Defibrillators

The Board recognizes that from time to time emergencies may arise that justify the use of an
Automated External Defibrillator (AED). The district will maintain automatic external
defibrillator(s) at specified site(s). The AED shall be used in emergency situations warranting
its use by district employees specifically trained in application of the device through a
program meeting the standards of the American Heart Association. The device will not be
administered by anyone without training.

The defibrillator shall b e maintained and tested in accordance with operational guidelines of
the manufacturer and monitored by building principal or designee.

It shall be the responsibility of the superintendent, in conjunction with the building principal,
to develop administrat ive regulations regarding this policy.

Adopted: January 12, 2004
Revised: April 10, 2006



Administrative Rules
and Procedures to
Implement Policy 507.08

PROCEDURE FOR USE OF AUTOMATED EXTERNAL DEFIBRILLATORS

Cardiac arressisometimes a threat for students, staff, or visitors to district schools and when it occui
there is only a few minutes to save a life. To maximize the chances that an emergency response wi
result in a recovery, Automated External Defibrillators (ABD@&s/ be placed in schools.

Additionally, AEDOs if present in a school building, will be used by trained designated school district
personnel using the protocol below.

Definitions
AED b Shall mean Automated External Defibrillator
CPR b Shall mean cardpulmonary resuscitation
Qualified Personnelb Shall mean individual who have met educational and/or legal
requirement necessary to provide instruction on the use of AEDOs

Maintenance and Use

A. AEDOs will be placed at a visible location as detewrtyethe building principal. The
principal will take into consideration that coverage must be provided for all activities
and school functions that occur not only during the school day, but after school hours 1
school related activities. Signs will pested throughout the school building telling
where the AED is located.

B. AEDOs will be maintained and tested in accordance with the operational guidelines of
the manufacturer and monitored by personnel designated by the principal.

C. Each AED and itsiecessary pads and supplies, will be inspected, at a minimum,
monthly by the principal or designee to assure all are in proper working order and reac
for immediate use. Such inspection shall be noted in writing on a form provided by the
district. Also,the AED will be inspected after each use to ensure that the equipment is
in proper working order and is ready for the next usage.

D. The AEDOs will not be taken on field trips or other activities away from the school
unless an extra AED is solely dediea to that purpose.

AED Training and Implementation

A. At least six staff members at the high school and at least three staff members at each
other school building will be designated to use the AED.
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All designated school personnel will be trained by qualified personnel to administer
CPR and to use the AEDOs.

Training of the designated staff members will be conducted and completed prior to the
distribution of AEDOs withithe schools.

Designated and trained staff members must complete annual CPR/AED training in ord
to continue serving as a designated staff member.

Training for the administration of AEDOs will be provided by a certified CPR instructor.

Operating Procedures

A.

The AED will be administered by trained personnel to students, staff members or
visitors only when an emergency life threatening event occurs resulting from cardiac
arrest.

Unless the subjectOs medical conditions and/or circumstiiots otherwise, the
following standing procedures to emergency response cardiac arrest will be followed.

1. Call 911 Request immediate response by rescue personnel.
2. AED. Apply the AED following the instructions on the AED.
3. CPR. Adminiser CPR as directed by the AED.

Notify Parents or Guardians. Notify the parents or guardians immediately at the first
sign of cardiac arrest. If trained designated staff members are involvedsauifey
procedures, personnel not administering rg@ecy treatment should provide the notice
to the parents or guardians.

Complete Postse Record. As soon as reasonably possible following the emergency
administration of an AED, the designated staff members involved shall provide a writte
report tothe building principal stating the circumstances giving rise to the administratiol
of the AED,; the results and the recommended changes in the procedures or forms use
by the district in its administration of an AED, if any.

Revised: April 10, 2006



Policy 507.09
Student Safety

It is the mission of the District to provide a safe, secure, drug-free and welcoming
environment for all students, staff and community members. The Board of Education
shall appoint annually a School Safety and Security Committee which shall include
representatives of faculty, parents and the community; said committee will meet at least
annually to prepare and/or review safety and security plans and procedures, including
emergency plans and procedures. Upon the recommendations éthe School Safety and
Security Committee, the Board of Education shall adopt and the administration shall
implement school system safety and security plans designed to maintain safe, healthful,
and sanitary conditions within the school buildings of the s chool district, and on school
grounds meeting applicable fire, safety and health codes, and supportive of quality
learning environments. Such school safety and health plans may include, but not be
limited to, emergency procedures, school security measures use of surveillance
cameras, searches and seizures, staff training and student educational programs.

Approved: September 14, 1992
Revised: September 12, 1996
Revised: October 11, 1999
Revised: August 14, 2000
Revised: April 10, 2006



Policy 507.10
Student Wellness Policy

The district desires to promote healthy students and healthy living by supporting good
nutrition, health education, physical education and regular physical activity. The
district strives to promote student w ellness and healthy body composition. The district
will achieve the goals of this policy by:

A. Involving members of the Elkhorn School District in the development,
monitoring, and review of this policy;

B. Developing goals for health education, physical ecucation and activity, and
other school-based activities that are designed to promote lifelong
wellness;

C. Providing nutrition guidelines for all foods available at each school
campus of the district during the school day.

The superintendent or his or her designee shall be responsible for ensuring compliance
with this policy. The district assures that the development and periodic review of this
policy involves students, parents, food service staff, nursing services, school personnel,
the school board, and the public.

Legal Ref: The Child Nutrition and WIC Reauthorization Act of 2004; 42 USC 1751
Proposed: April 10, 2006
Adopted: May 8, 2006



Administrative Rules
And Procedures to
Implement Policy 507.10

Health Education Rules and Procedures

The Elkhorn School District aims to teach, encourage, and support healthy behaviors by
its members. The district will strive to provide health education and engage in health
promotion that:

¥ls offered at each grade level as part of aexjuential and standards-based
program designed to provide students with the knowledge and skills necessary to
promote and protect their health;

¥ls part of not only health education classes, but also developmentally
appropriate classroom instruction i n subjects such as math, science, language
arts, social sciences, and elective subjects;

¥Includes enjoyable, developmentally-appropriate, culturally relevant, and
participatory activities that will be presented in a way so that it teaches the
students the skills that they will need to adopt healthy behaviors;

¥Includes training for teachers and other staff regarding healthy behaviors;
Physical Activity Rules and Procedures

The Elkhorn School District strives for students to receive the nationally recommended
amount of daily activity (at least 60 minutes per day) and for its members to fully
embrace regular physical activity as a personal behavior. Students will need
opportunities for activity in addition to physical education class. Toward that en d:

¥ All students at the elementary level will receive a minimum of 60 minutes of
physical education per week. At the middle school level students will receive a
minimum of 110 minutes of physical education per week. At the high school level
students will graduate with a minimum of 1.5 credits of physical education. At all
levels these requirements will include those students with disabilities and special
health care needs. A certified physical education teacher will teach all physical
education classes. Student involvement in other activities involving physical
activity will not be substituted for meeting the physical education requirement;

¥ All elementary school students will have at least 15 minutes a day of supervised
recess, preferably outdoors, duning which schools should encourage moderate to
vigorous physical activity verbally and through the provision of space and
equipment. Lunch recess will be held prior to lunch whenever possible;
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¥ Classroom education will complement physical education by reinforcing the
knowledge and selfmanagement skills needed to maintain a physically-active
lifestyle and to reduce time spent on sedentary activities;

¥ Classroom teachers will provide short physical activity breaks between lessons or
classes as well as opportunities for physical activity that can be incorporated into
regular subject lessons;

¥ Schools should discourage extended periods of inactivity. When activities, such
as mandatory school wide testing or disciplinary action, make it necessary for
students to remain indoors for long periods of time, schools should give students
periodic breaks during which they are encouraged to stand and be moderately
active;

¥ All schools will promote extracurricular physical activity programs, such as
physical activity clubs or intramural programs. All high schools, and middle
schools as appropriate, will offer and promote interscholastic sports programs.
Schools will offer a range of activities that meet the needs, interests, and abilities
of all students;

¥ The district physical education staff will conduct developmentally appropriate
fitness assessments at least one time per year. Assessment results will be
communicated to parents and used to assst students to understand their level of
physical fitness.

Guidelines for food and meals served during the school day.
The Elkhorn School District aims to promote healthy eating habits. To this end:
¥ The districtOs food program shall operate in accordace with the National School
Lunch Act and the Child Nutrition Act as amended as well as all applicable laws

and regulations of the State of Nebraska;

¥ The goal of the district is to provide students with foods that promote student
health and reduce childhood obesity;

¥ The district encourages the consumption of nutrient dense foods such as whole
grains, fresh fruits, vegetables, and low-fat dairy products;

¥ The district will share information about the nutritional content of meals with
families and students upon request;

¥ Food and beverages served outside of reimbursable school meals, are intended to
be supplemental and should be consumed in moderation;
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¥ The school district will have drinking fountains or other accommodations
available in all schools so that students can get water at meals and throughout the
day;

¥ Students will be encouraged to wash and/or sanitize their hands before they eat
meals or snacks;

¥ The school district will e nsure adequate time for students to eat meals and
socialize with friends.

Legal Ref: The Child Nutrition and WIC Reauthorization Act of 2004; 42 USC 1751
Proposed: April 10, 2006
Adopted: May 8, 2006



Policy 507.11
Service Animals

The school district will comply with applicable federal and state laws, regulations and
rules regarding the use of service animals by disabled students.

Service animals include guide dogs, hearing dogs, signal dogs, and anglog or animal
that is individually trained to do work or perform tasks for the benefit of a physically
disabled student, including, but not limited to, providing minimal protection or rescue
work, pulling a wheelchair, fetching dropped items, or providing balance assistance.
Service animals do not include pets, farm animals, wild animals, or any animals whose
function is to provide emotional support, comfort, companionship, therapeutic benefits,
or to promote emotional well -being.

Animals in school distr ict classrooms and facilities present safety, health, environmental
and educational issues, and it shall be the responsibility of the superintendent to
develop administrative rules and procedures so as to accommodate the use of service
animals while mainta ining a safe, healthy and productive educational environment.

Legal SourceNeb. Rev. Stat. @ 20126 through 129
Americans with Disabilities Act

Adopted: March 8, 2010



Administrativ e Rules and Procedures
to Implement Policy 507.11
Service Animals

Service animals include guide dogs, hearing dogs, signal dogs, and any dog or animal
that is individually trained to do work or perform tasks for the benefit of a physically
disabled student, including, but not limited to, providing minimal protection or rescue
work, pulling a wheelchair, fetching dropped items, or providing balance assistance.
Service animals do not include pets, farm animals, wild animals, or any animals whose
function is to provide emotional support, comfort, companionship, therapeutic benefits,
or to promote emotional well -being.

The use of service animals by disabled students will be subject to these administrative
rules and procedures, which are designed to acommodate the use of service animals
while maintaining a safe, healthy and productive educational environment.

REQUEST FOR USE OF SERVICE ANIMAL

The parent or guardian must submit a written request for the use of a service animal to
the school district's Director of Special Services. The written request must identify and
describe the need for the service animal as it relates to the student's disability and
describe the manner in which the service animal will serve the student's particular needs
and/or wi Il do work or perform tasks for the benefit of the student.

The parent or guardian shall provide with the written request documentation of
ownership, documentation from a licensed veterinarian that the service animal is
healthy and has had all required vaccinations, documentation of the student's and
service animal's successful completion of a public access test, documentation that the
service animal is individually trained to perform disability mitigating tasks for the
student, documentation that the stud ent is properly trained to handle the service
animal, documentation of proper licensing, and documentation of liability insurance
covering the service animal.

A written request for the use of a service animal by a disabled student on school district
property must be submitted no less than three weeks prior to the proposed use of the
service animal. No service animal may be on school district property without the prior
approval required by these administrative rules and procedures. If a student arrives at
school with a service animal and such prior approval has not been obtained, then the
parent or guardian will be immediately notified and directed to come to school and
retrieve the service animal until the school district can determine whether the presence
of the service animal at school is in compliance with the law and these administrative
rules and procedures.

As part of the school district's review and consideration of a written request for the use
of a service animal at school, the school district may require a meeting with the parent
or guardian along with school district staff from the involved school or classrooms.
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The school district will approve a request for the use of a service animal whe the
animal qualifies as a service animal, all of the required documentation is properly
provided, the presence or behavior of the service animal will not interfere with the
educational process of any student or pose a health or safety threat to any studet,
school personnel, or other persons, and the parent or guardian, and the student if of
sufficient age and maturity, execute a service animal agreement with the school district.
The school district's approval of the use of a service animal on school digrict property is
subject to periodic review, revision and revocation by the school district.

PARENT AND STUDENT RESPONSIBILITIES AND CONDUCT OF SERVICE ANIMAL

The parent or guardian shall be solely responsible for any and all costs and expenses
associated with the ownership, training, boarding, veterinarian and health care,
licensing, insurance coverage, and care and maintenance of the service animal, and
neither the school nor the school district shall be liable in any manner therefore.

The service anmal shall be allowed to accompany the student at all times, and
everywhere at school and on the school grounds where students are permitted access,
except for locations which due to health, environmental, and/or safety hazards or
concerns shall be off limits, including but not limited to kitchens, mechanical rooms,
boiler rooms, equipment rooms, electrical rooms, custodial rooms, any rooms which
contain machinery and/or chemicals which may be harmful to animals, any rooms
where protective clothing is worn, any rooms where there is moving machinery, any
rooms where there are sharp metal cuttings or other sharp objects on the floor or
protruding from a surface, and any rooms where there are hot materials on the floor.

The student must be in full control of th e service animal at all times, and the service
animal must be on a leash or harness and in the immediate vicinity of the student at all
times while at school or on school grounds. The care, supervision, and control of the
service animal is solely the responsibility of the student and the school shall not assume
or take custody, supervision or control of, or responsibility for, the service animal or the
care and feeding thereof.

The service animal shall not urinate or defecate in any inappropriate locations and the
student must always carry equipment which is sufficient to clean up the service animal's
waste, must immediately remove the waste, and is responsible for the proper disposal of
the service animal's waste.

The service animal must always be cleanwell groomed, and not have an offensive odor.
If any student or school staff member assigned to the classroom in which the service
animal is permitted suffers an allergic reaction to the service animal, then the student
will be required to remove the service animal to a different location designated by the
school principal or designee and alternatives will be considered by the school principal,
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the parent or guardian, and appropriate school and/or school district staff. Such
alternatives could include the reassignment of the student to a different classroom or to
a different school district school where an appropriate educational program for the
student is available. This will also apply if an individual on school transportation suffers
an allergic reaction. In that case, alternatives will be considered by the school principal,
the parent or guardian, and appropriate school and/or school district staff.

The service animal must be in good health and not ill when brought to school. If the
service animal becomes ill while at school the parent or guardian will be called and will
be required to immediately come to the school and remove the service animal from the
school premises.

The service animal must not in any way interfere with the educational process of any
student or pose a health or safety threat to any student, school personnel, or other
persons. The service animal shall not solicit attention, visit or annoy other students or
school personnd. The service animal shall also not vocalize unnecessarily, whether by
barking, growling or whining, and it shall show no vicious or aggressive behavior
towards people or other animals.

The service animal will be immediately removed from the school premises by the parent
or guardian at any time when, in the opinion of the school's principal or designee, the
service animal poses a direct threat to the health or safety of others; the service animal is
out of control; the student is not effectively controll ing the service animal's behavior; or
the service animal's presence represents a fundamental alteration to, or creates a
fundamental disruption of or a significant impact to, the educational process or the
educational functions or operations of the classroom or school. If any of the foregoing
occurs frequently or repeatedly, then the parent or guardian and the student may be
required to take remedial measures so as to eliminate the behavior before the service
animal will be allowed to again accompany the gudent at the school. Remedial
measures may include muzzling, obtaining a refresher training course for both the
service animal and the student, or other appropriate measures, the costs of which will be
the sole responsibility of the parent or guardian.

The parent or guardian shall be responsible for any and all damage to the school and/or
school district property, to personal property of others, and for any injuries to

individuals caused by the service animal. The parent or guardian shall also indemnify,
defend, and hold the school and the school district and their respective employees,
agents, officers and officials harmless from and against any and all claims, demands,
actions, suits, judgments, awards, damages, and costs arising on account of any actsr
actions of the service animal.
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FACULTY, STAFF AND STUDENT RESPONSIBILITIES

School district and school faculty, staff and students will not pet a service animal, will
not feed a service animal, and will not tease, harass or deliberately startle a service
animal. School district and school faculty and staff will not separate or attempt to
separate a student from his or her service animal, except in circumstances of extreme
emergency.

Adopted: March 10, 2010



508 Other Student Related Matters

Policy 508.01

Referral of Students to Other Agencies

School employees having knowledge of or reasonable cause to suspect that a child is
abused or neglected will report the circumstances to the Nebraska Department of Health
and Human services or a local law enforcement agency according to the child abuse

reporting procedures of Policy 403.02.

Approved: September 14, 1992
Revised: April 10, 2006

Policy 508.02

Adult Education

Adult education programs may be offered by the District.
Approved: September 14, 1992

Revised: September 12, 1996
Revised: April 10, 2006



